Anvunnctpanust Bepereiickoro ceqanckoro mocesreHust
Hekoy3ckuii MyRMIHnaNbHbIIH paiion fpociaBckast 061acTh.

INOCTAHOBJIEHUE
0T 25.09.2023 Ne 105

OO0 yTBepKI€HNH aIMUHICTPATHBHOTO periameHTa
IPCIOCTABICHUA ~ MYHULIUNATBHOW  YCIYTH 110
HaIpaBJICHUIO IIUCHMEHHEIX pa3bsCHeHU
HAJIOTOIUIATEIPIIMKAM [0  BOIIPOCAM  IIPUMEHEHHUS
MyHUIMIATBEHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB O
MCCTHBIX Hajlorax u cOopax Bepereiickoro cenbckoro
IIOCEJICHUS.

B coorserctBin ¢ ®enepansubM 3akoH0oM 0T 27.07.2010 Ne 210-®3 «O6 opranuzarmu
TIPENOCTABICHUS rOCY IADCTBEHHBIX W MyHHLUIAIBHEIX YCIyT» anMuHHCTpanus Bepereiickoro
CEJIBCKOTO IIOCENIEHUS IIOCTAHOBJISIET:

1.YTBepmute  mpunaraemsiii aIMUHUCTPATUBHBIM  pErJlaMeHT  IIPeJOCTABICHUS
MYHHUIHUIIAIBHON YCIIyTH 110 HAIIPABJIEHHUIO MMHUCHMEHHBIX Pa3bsACHCHMI HaJIOTrOILIATENBIIUKAM 10
BONPpOCAaM TIPUMEHEHHUS MyHULUIATBHEIX HOPMATUBHEIX IPABOBBIX AKTOB O MECTHEIX Hajorax u
cOopax Bepereickoro cesbekoro moceieHus.

2. Ory0OmMKOBaTh HACTOAIIEE MOCTAHOBICHHE B TrazeTe «Ham BectHuk», a Taxke
Pa3MeCTUTh Ha O(UIHAILEHOM caiiTe https://adm-vsp.ru/ B ceru «HHTEpHETY.

3.Hactosimee mocraHoBeHnE BCTyaeT B CHIy TMOCIE €ro  OQHIHMAIBHOIO
OITy OJIMKOBaHUS.

4. KoHTpONb 3a HCTIONHEHNEM HACTOAIIErO TOCTAHOBICHIS OCTaBJISIO 32 CO0O0IA.

I'naBa Bepereiickoro
CEJIbCKOI'0 MOCEIEHUS W.H. Curapes
DA .



[Tpunoxenue
K IIOCTaHOBJICHUIO A IMUHHUCTpPAIHH

Bepertelickoro cenbpckoro moceneHus
oT 25.09.2023 Ne 105

AIMUHUCTPATUBHBIN PETJIAMEHT
NpexoCcTaBJIeHUus MyHHIIHNIAIbHON YCIYTH 110 HANPABJIEHHIO MHCbMEHHBIX Pa3biCHEHUH
HAJIOTroIIaTe/Ib IMKAM 110 BONIPOCaM NPHMEHEHHs] My HHIIHIIAIbHBIX HOPMATHBHBIX NPABOBBIX
AKTOB 0 MECTHBIX HAJI0TaxX M cGopax

1. O6mue mosoxeHUst

1.1. Hacrosimu#i aMMHHMCTPATHBHELA PErJIAMEHT MpPENOCTABICHHS MyHHIHIAIBHON YCIYTH II0
HalIPaBIICHAIO ~ TIUCBMEHHBIX  Pa3bsCHEHWH  HAJOrOMIATENbIIHKAM [0 BONPOCAM IIPHMEHEHHS
MyHHIUIATbHBIX HOPMAaTMBHBEIX IIPABOBBIX aKTOB O MECTHBIX Hajorax u cbopax (mamee —
AJZIMEHHCTPATHBHBIH peraMeHT) pa3paboTaH B cooTBeTcTBHH ¢ DemepanbHbM 3ak0HoM oT 27.07.2010 Ne
210-@3 «OO6 opraHM3anMH [PENOCTABIEHHS TOCYIApPCTBEHHBIX H MYHHIMIIAIBHBIX yCIyr» (majiee —
®Genepanbuerii 3axol Ne 210-D3) 1 ycTaHaBIUBACT CTAHAAPT U MOPSITOK IIPEIOCTABIICHUS MY HUITHITAIEHOM
YCIyrd 110 HAIPABIICHUIO MHCBMEHHBIX PA3bsCHEHUH HAJIOTOIUIATENbIUKAM [0 BOIPOCAM IIPUMEHEHHUS
MYHHIIUIAILHBIX HOPMATHBHEIX IIPABOBBIX aKTOB O MECTHBIX HAJIOTaX U cbopax (manee — yciryra).

1.2, AZMVHUCTPATHBHBIA pErIaMEHT yCTAHABJIHBAET TPeOOBAHHS K NIPEIOCTaBIIEHUIO YCIYTH,
ONPEACIIACT CPOKH H IIOCIEI0BATEILHOCTD NSHCTBUH, aIMHUHUCTPATHBHBIX IIPOLIEIYD IPH PACCMOTPEHHH
oOpallleHril HATOTOILIATEMBIINKOB ((U3UYECKHX H IOPHIHUECKAX JIML).

1.3. 3asBUTENAMY IIPH IPEIOCTABIIEHHH YCITYTH SIBIISIOTCS HANOTOILIATEMBITHKH (ropunmueckue u
(husudeckue THIA, B TOM YMCIE WHIMBHIYAIbHbIE NpPEANPUHAMATENHN), HA KOTOPHIX B COOTBETCTBHH C
Hanorosemm xomekcom Poccuiickoit ®enepanun Bosnoxkena 06S3aHHOCTD YILIQYUBATh HAJIOTH, COOPEI,
CTpaxXOBbIE B3HOCKI (JaJIee - 3asBUTEIN).

B nensx mpenocTaBieHus yClIyrd yCTaHOBIEHHE JTHIHOCTH 3asSBUTENS MOXKET OCYIECTBIIATHCS B
XOZI€ JITTHOTO pHEeMa IIOCPEAICTBOM NPEABSIBICHHS IACIOpTa IpaxkaaHuHa Poccuiickoit ®enepanuu 6o
HHOI'0 NOKYMCHTA, yAOCTOBEPSIOLICTO JHYHOCTb, B COOTBETCTBHH C 3aKOHOMIATEIHCTBOM PoOCCHIiCKOIM
Qenepaluu UIM MOCPENCTBOM HIACHTH(GHKAIMYE M ayTeHTH()HKALHHE B aIMUHUCTpanuu Bepereiickoro
CeJIECKOTO MOCENeHHs (nanee — YIOIHOMOYEHHBIH OpraH) ¢ HCIOJB30BAHHEM HH()OPMaHOHHEBIX
TEXHOJIOTHH, IPEeyCMOTPEHHBIX 4acThio 18 craten 14.1 denepanbaoro sakona ot 27 moms 2006 roga Ne
149-®3 «O6 undopmaru, HHYOPMAIHOHHEIX TEXHOIOTHSIX 1 O 3AIIUTE HH(pOpMAIHNY.

1.4. CipaBounas mHpOpManust 06 Y IOIHOMOYEHHOM OpraHe pasMmelleHa Ha OHITHAILHOM caiiTe
https://adm-vsp.ru/ B cetu «MuTepHETY. .

1.5. Cioco6e1 momydenus HEGOPMAITHH 0 IIpaBUIAX NPEAOCTABIICHUS YCITYTH:

JIMYHO;

IIOCPECTBOM TeNe(OHHOM CBS3H;

IIOCPEICTBOM 3JIEKTPOHHOM IIOYTEL;

IIOCPEICTBOM IIOYTOBOM CBSI3H;

Ha HH(pOPMAIMOHHEIX CTEHIAX B IOMEIIEHHUIX Y IOTHOMOYEHHOTO oprasa;

B MH(OPMAaIHOHHO-TENIEKOMMYHHKAIIHOHHON CEeTH «MHTepHeT» Ha OQHIMANIBPHOM caiiTe
https://adm-vsp.ru/;

Ha EnuHoM nmoprase rocyjapcTBeHHBIX U MYHHIHIIATBHBIX yCiIyT (QyHKImif).

1.6. Topsinox HHGOPMUPOBAHHS O IPENOCTABIEHHH YCIIyTH

1.6.1. I opMupoBanue o npegocTaBieHuH YCIIYTH OCYIIECTBISIETCS 110 CIEAYIOIIUM BOIIPOCAM:

MECTa HAXOX/CHHS VYIONHOMOYEHHOTO OpraHa, €ro CTPYKTYpHBIX nojpaszaeneHuit  (mpu
Hauyun), MOIJ;

AO/DKHOCTHBIC ~ JMOA M  MyHHUMIAIBHBIE  CIyXKalque Y IIOJHOMOYEHHOIO oprasa,
YHOMHOMOYICHHBIC PEAOCTABIATE YCIYTy, H HOMEPa KOHTAKTHBIX Tele(OHOB;

rpaduKy paGoThl Y IOTHOMOYEHHOTO oprana, M®IJ;

angpeca caiTos B ceTd "MHTepHET" YIOIHOMOYEHHOTO oprana, MOI]J;



azpeca JIEKTPOHHOM IOYTHI Y IOJIHOMOYEHHOro0 oprana, MO®ILI;

HOPMAaTHUBHBIE IIPABOBBIE AKTHI II0 BOIIPOCAM IPEJOCTABIEHHUS YCIYTH, B TOM YHCJIE HACTOSIIHIA
aJJMHHUCTPATHBHBIA PETJIaMEHT (HauMEHOBaHKE, HOMED, JlaTa IPHHSITHS HOPMaTHBHOTO IIPaBOBOTO aKTa);

XOJ IPENOCTaBICHUS YCIYTH;

aIMHHHUCTPATHBHEIE IIPOLIEAY PbI IPEIOCTABICHHS YCITyTH;

CPOK IIPEIOCTABIIEHHS YCITyTH;

HOPANOK U (GOPMBI KOHTPOJIS 3a IPEIOCTABICHHEM YCIIyTH;

OCHOBaHMs JJISl OTKa3a B IPEOCTABICHHH YCIIyTH;

ToCyneOHBIA H CyIeOHBIH TTOPSTOK 00XKaIOBaHus NeHCTBUl (Ge30eiCTBHI) OMKHOCTHBIX JIHI] X
MYHHIUIIAIBHBIX CIIYXaIUX Y IOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIX 3a MPEIOCTABIEHHE yCIYTH, a
TaKXKe PEIICHUM, IPUHATHIX B XOJ€ IIPEIOCTABICHUS YCITyTH;

HHas AHQOPMAIUs O NEATENHHOCTH YIIOHOMOYEHHOTO OPraHa, B COOTBETCTBUH ¢ DeepatbHbIM
3akoHOM 0T 9 despaisa 2009 roga Ne 8-®3 «O6 obecnieuernu M0cTyna K HHQOPMAIMH O IESTEIHHOCTH
rOCyIapCTBEHHBIX OPTaHOB U OPraHOB MECTHOT'O CAMOYTIPABICHHUS .

1.6.2. Wndopmuposanme (KOHCYTIBTHPOBaHHE) OCYILECTBIIAECTCS CIIEHAINCTaMHU
AnMuHECTpanui BepeTelckoro cembcKoro moceseHus (najiee — aaMUHHCTPAIHS), OTBETCTBECHHBIMH 3a
HH(pOpMUpPOBaHKe, PU O6paleHHy 3asBUTENeH 3a HHMOpMAanKell TUYHO, IO TenedoHy, OCPEICTBOM
IIOYTEI UJIH 3JIEKTPOHHOM MTOYTEHI.

Nugopmuposanne MpoBOAUTCS Ha PYCCKOM si3blke B (pOpME MHAMBUIYATHHOTO M IIyOIMYHOTO
HH()OPMHPOBaHHSI.

1.6.3. VnnuBuayansHoe ycTHOE MHGOPMHUPOBAHHME OCYINECTBIIAETCS JOJDKHOCTHBIMH JIHIAMH,
OTBETCTBCHHBIMH 332 WH(GOPMUPOBaHHUE, NIPH OOpAINCHUH 3asBUTENEH 3a MHpOpPMAIHEH JTHYHO M 110
Teneony.

Crienuanucr, OTBETCTBEHHBIH 32 MHOOPMUPOBAHKE, IPHHAMAET BCE HEOOXOMMMBIC MEpBI I
IPENOCTABICHUS IIOJHOIO ¥ OIEPAaTHBHOTO OTBETa Ha IIOCTaBJICHHbIE BONPOCH, B TOM YHCIE C
IIPUBJIEYEHHUEM JIPYTHX COTPYAHHKOB.

B ciyuae ecinu 11 HOATOTOBKM OTBeTa TpebyeTcs Goee MPOIOIKUTENFHOE BPEMsl, CIICHHAIACT,
OTBETCTBEHHEIH 3a HMH(OPMHDOBaHME, IIpEIaracT 3aHHTEPECOBAHHBIM JIMIAM IIEPE3BOHHUTH B
ONPENEICHHBIN ICHb U B ONIPE/IEIIEHHOE BPEMs, HO He IO3/Hee Tpex paboumx qHel co mHs obpamenus. K
Ha3sHAYCHHOMY CPOKY JIOJDKCH OBITh IOATOTOBJIEH OTBET IO BONPOCAM 3asBHTENEH, B Ciydae
HEOOXOMMOCTH OTBET TOTOBHUTCS IPH B3aHMOICHCTBHM C NOJDKHOCTHBIMH JIHIAMH CTPYKTYPHBIX
IOZIpa3/IeICHHl OPTaHOB U OpPraHU3alHi, yJacTBYIOLIUX B [PENOCTABIECHHH YCIYTH.

B ciydae ecin npenocrapnenue MHOpMALUHK, HEOOXOMMMOR 3aSBUTEIIO, HE MPECTABISLETCS
BO3MOJHBIM IIOCPEICTBOM TeNe(OHA, COTPYHUK AIMHHHCTPALWH, NPUHSBIINE TeTe(hOHHBIA 3BOHOK,
PasBACHSCT 3ajABUTENIO NMPABO OOPATHTHCS C MUCHMEHHBIM OOpalleHHeM B YIIOMHOMOYEHHBIH OpraH d
TpeboBaHus K 0)OPMIIEHHUIO OOpaIeHHSI.

Ipu oTBeTe Ha TenedoHHbIE 3BOHKH CIELUAINCT, OTBETCTBEHHEIH 33 HHDOPMUPOBAHHE, OIKEH
Ha3BaTh ()AMUIMIO, HMs, OTYECTBO, 3aHHMAeMyl0 MNOJDKHOCTh M HAHMEHOBAHHE CTPYKTYpPHOTO
nojpasjeneHus (Ipyu HAIMYUH) Y IOJTHOMOYEHHOIO OpraHa.

YcTHO® HHOPMUPOBAHUE TOIDKHO IPOBOAUTBCS C yUETOM TPeGOBAHHH OpHLHATBHO-IEI0BOTO
CTWIL peud. Bo BpeMsi pasroBopa HEOGXOJMMO MPOH3HOCHTH CJIOBA YETKO, H30erars 'MapasulebHBIX
PasroBOpOB” ¢ OKPY’KAIOIMMH JIFObMH H HE IPEPHIBATH PA3rOBOP IO MPHUKMHE IIOCTYIUIEHNS 3B0HKA Ha
JApyTOH anmapar. B KoHIe HHYOPMUPOBAHHS CIICLHAIICT, OTBETCTBEHHBIH 32 HH(MOPMEPOBAHHE, NOIKEH
KpaTKo IIOJBECTH UTOTH U MEPEYHCIUTD MEPBI, KOTOPEIE HEOOXOIUMO MPUHATH (KTO HMEHHO, KOT[a M 9TO
JIOJDKEH CIETIaTh).

1.6.4. iHnuBuIyansHOe MHCBMEHHOE HH(QOPMHUPOBAHHIE OCYIIECTBIAETCS B BHIE MHCHMEHHOIO
OTBETa Ha OOpalleHHE 3aHHTEPECOBAHHOTO JIHIA B COOTBETCTBHH C 3aKOHONATEIBCTBOM O [IOpsIKe
paccMOTpeHus oOpalleHuit rpakaH.

OtBeT Ha 3adBNEHHE COCTABIAETCSA B MPOCTOM, YETKOM Gopme ¢ ykazannem (GaMuIMH, HMEHH,
OTYECTBA, HOMepa TeJeOHa HCTIOMHHUTEIIS, IIOAHUCHIBAETCA PYKOBOAUTENEM Y IOTHOMOYEHHOTO oprasa u
HAMPABIIETCS CIIOCOOOM, O3BOJSIONIIEM ITOATBEPAUTE BAKT U IaTy HAIPABJICHHSL.

1.6.5. Ily6imunoe ycTHOEe HH(MOPMHPOBAHHE OCYINECTBISETCS IIOCPEJCTBOM IPHUBJICYECHHSI
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CPE/ICTB MacCoBOH HH(POPMAIMH: PANUO0, TEICBUACHHUS. BBICTYIEHHS TOKHOCTHBIX JIUI, OTBETCTBEHHBIX
33 UH(QOPMUPOBaHHE, II0 PAIHO U TEJICBUICHHUIO COTIACOBBIBAIOTCA C PYKOBOJHUTENEM YIIOJHOMOYEHHOTO
oprasa.

1.6.6. IlyOmuunoe mHCEMEeHHOe WH(MOPMUPOBAHHE OCYIIECTBIAECTCS OyTeM MyOIHKaIuK
MH()OPMAIMOHHBIX MAaTepHAlOB O IMpaBUIaX IIPeIOCTABICHHUS MYHHULHUIIAIBHON YCIyTH, a TaKkKe
HaCTOSIIIETO aIMUHUCTPATHBHOIO PETJIAMEHTA U My HUIIHIIATEHOTO [IPABOBOT0 aKTa O €r0 YTBEPKICHHUH:

B CPEJICTBAaX MacCOBOH HH(pOPMaIIUH;

Ha caiite B ceTd "VHTepHeT",;

Ha MH()OPMAIMOHHBIX CTeHAAX YIOJHOMOYEHHOTO OPraHa.

2. CTanmapT npefocTaBieHUs yCIyrd

2.1. Haumenosanue ycmyru: «HanpasieHne NUCBMEHHBIX Pa3bCHEHHH HAIOTOMIATEIBIIHKAM
II0 BOTIPOCaM NPHUMEHEHHS MYHHUIMIAILHBIX HOPMATHUBHBIX IPABOBBIX aKTOB O MECTHBIX HAJIOrax H
cbopaxy.

2.2. Yenyra npeocTaBisercs: YIIOIHOMOYEHHBIM OPTaHOM.

YTIOTHOMOYEHHEI OpraH He BIPaBe TPeOOBATh OT 3asIBHTEIIS:

a) IPE/CTaBIEHUs JOKYMEHTOB i HH(GOPMAIlMH MM OCYIIECTBICHHS IeHCTBHI, IIpEICTaBICHHE
HJTH OCYIIECTBICHHE KOTOPBIX HE PENYCMOTPEHO HOPMATUBHBIMH IIPABOBBIMU AKTAMH, PETY TUPYIOMIHMHU
OTHOIUEHMS, BOSHUKAIOIIUE B CBA3M C IIPEIOCTABICHUEM YCIIyTH;

0) mpencraBieHHs NOKYMEHTOB M MH(GOPMAIHH, B TOM YHCIIE IOATBEPXKIAIOIUX BHECEHHE
SAIBUTCJICM  IUIATBL 3@ MPENOCTABICHHE YCIYTH, KOTOPBIE HAXONATCS B PACHOPSHKEHHH OPraHOB,
IIPEAOCTABIIAIOMKX TOCY AAPCTBEHHBIE YCIYTH, OPraHoB, IPEIOCTABIAIOMMX MyHHIMIAIBHEIE YCIYTH,
HHBIX TOCYNApCTBEHHBIX OpraHOB, OpPraHOB MECTHOTO CaMOYIpAaBJIEHHS JHOO IOIBEIOMCTBEHHBIX
TOCYHapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOyNpaBIeHHs OpPraHU3allii, yYacTBYIOIIHX B
IPENOCTABICHUN [PEAYCMOTPEHHbIX 4YacThto 1 cratem 1 @DemepampHoro 3akoma Ne 210-03
TOCYNapCTBCHHBIX M MYHWLHIATBHBIX YCIYT, B COOTBETCTBHH C HOPMATHBHBIMH HPABOBBIMH aKTAMH
Poccuiickoii ®eneparuy, HOPMATHBHBIME IIPABOBBIMH AKTAaMH cyb6nexToB Poccmiickoit ®enmeparun,
MYHHUIANATLHEIME TIPABOBBIMH aKTaMH, 332 HCKIIOYEHHEM JTOKYMEHTOB, BKJIIOUEHHBIX B OIpelIeIeHHBII
JacTeio 6 craten 7 ®denepanbHoro saxoma Ne 210-®3 mepeueHs JNOKYMEHTOB. 3asBHTENb BIIPaBe
IIPCCTABUTE yKa3aHHBIE NOKYMEHTEl M HH()OPMALHMIO B OpraHbl, IPEIOCTABISIONINE TOCYIaPCTBEHHBIE
YCJIyTH, ¥ OpraHel, NPEAOCTABIAIOIIE My HUIUITAIBHEIE YCIyTH, [0 COOCTBEHHOH HHHUIUATHBE;

B) OCYIIIECTBIICHHS ICHCTBHIA, B TOM YHCIIE COTIACOBAHMUIA, HEOGXOMMMBIX IS IOy 9E€HUS yCIIyTH
W CBS3AHHBIX C OOpALCHWEM B MHEIE TOCYAAPCTBEHHbBIE OPraHbI, OPraHbl MECTHOTO CaMOyTIpaBJICHHSI,
OPTaHM3alliH, 33 MCKIIOYCHHEM TONYYeHHs YCIYT M MONyYeHHs NOKYMEHTOB H HH(pOpMALHH,
TIPCAOCTABISIEMbIX B PE3YJIbTATEe NPEIOCTABICHHs TAKHX yCIIyT, BKIIOYEHHBIX B NIEPEYHH, YKA3aHHBIE B
JacTi 1 cratbn 9 Penepanproro 3akona Ne 210-D3;

I) IIPE/ICTaBIEH s JOKYMEHTOB H HH(pOPMALIHH, OTCYTCTBHE U (MJIH) HEJOCTOBEPHOCTH KOTOPHIX
HE yKasbIBATUCE PH MEPBOHAYAILHOM OTKa3¢ B IPUEME IOKYMEHTOB, HEOOXOJUMBIX JUTSl IIPEIOCTABIIEHHS
YCIIYTH, MO0 B IIPEIOCTABICHHH YCIyTH, 32 HCKIIOUEHHEM CIIEAYIOLINX CITyYacs:

M3MEHEHHE TPeOOBAaHMH HOPMATUBHBIX IIPABOBIX AKTOB, KACAFOIIUXCS IIPENOCTABICHUS YCIIYTH,
Tlocie MepBOHAYATLHOM OJa9H 3asBIIEHHS O IPEJOCTABIEHHH YCIIyTH;

HaJlMIMe OIHOOK B 3asIBJIEHHH O IIPEIOCTaBICHHH YCITYTH M JOKYMEHTAX, TTOJaHHBIX 3asBATEIEM
TIOCI/IC EPBOHAYANBHOTO OTKA3a B IPHEME JOKYMEHTOB, HEOOXOAMMBIX JUIS IIPEIOCTABIEHHS yCIIyTH, THOO0
B HPCIOCTABIICHAH yCTYT! ¥ HE BKIFOYEHHBIX B [PE/ICTABNIEHHbIHA PaHee KOMIUIEKT JOKYMEHTOB;

HCTEUCHHE CPOKA NEHCTBHS JOKYMEHTOB HIIH H3MEHEHHE HH(MOPMALIHH [OCIE IIEPBOHAYAIEHOTO
OTKasa B MPHEME NOKYMEHTOB, HEOOXOAUMBIX JUI MPEIOCTAaBIEHUS YCIyTH, JIHGO B IIPENOCTABICHUH
YCIIyTH;

BBIIBIICHAC  NOKYMCHTAIBHO IMOATBEPXKACHHOrO (pakTa (IPH3HAKOB) OMMKMGOYHOTO HITH
IIPOTHBOIPABHOTO ~ NEHCTBHs  (6€3MEHCTBHS) MOMKHOCTHOrO Juna YIOTHOMOYEHHOIO oprasa,
MYHHIUTIAIEHOTO CITyXKAIero, IPU EePBOHAYANEHOM OTKas3e B pHEMe JOKYMEHTOB, HEOOXOAUMBIX IS
IPENOCTABICHHUS Y CITyTH, THOO B IIPEOCTABJICHHH YCIIyTH, O YeM B IHCEMEHHOM BHIIE 3a IOANHKCEIO [ 1aBEI



aIMHUHUCTPALlUA YBEIOMJISETCS 3asBHUTENb, a TaKXKe IPHHOCATCS W3BUHEHUSA 3a JOCTABJIEHHEIE
HEeyI00CTBa;

1) IpeIoCTaBIeHus] Ha OyMa)KHOM HOCHTEJE TOKYMEHTOB U HH(OpManuu, 3J1eKTpOHHbIE 00pa3sl
KOTOPBIX paHee OBLTH 3aBEPEHbI B COOTBETCTBHH ¢ MyHKTOM 7.2 yacTu 1 crathu 16 denepanbHOro 3aKkoHa
Ne 210-®3, 3a UCKITIOUEHHEM CITydaeB, €CIIH HAaHECEHHE OTMETOK Ha TaKue JOKYMEHTHI 00 UX U3bSITUE
ABJIAETCS HEOOXOOUMBIM YCIIOBHEM IIPENOCTaBICHMSI YCIYyTH, U HHBIX CIy4aeB, YCTAHOBJICHHBIX
(beneparbHBIMU 3aKOHAMH.

2.3. Pe3ynpTaToOM IpenoCTaBIEHHUS YCIYTH SBIISIETCS HAllPaBICHHE MUCEMEHHBIX Pa3bsICHEHHM 10
BOIIPOCaM IIPMMEHEHHS My HUIMIIAJIbHBIX HOPMATUBHBIX [IPABOBBIX aKTOB O MECTHBIX HaJIorax M cOopax.

2.4. Cpok npenoctasieHust yciyrd — 30 qHei co AHS MOCTYIUICHHS 3arpoca 3asiBUTES.

2.5. IIpaBoBBIE OCHOBaHHMSI VISl IPEJOCTABICHHS YCITyTH:

- Koncrutynus Poccuiickoit @enepanuu;

- Hanorossrit konekc Poccuiickoit @enepanuu;

- ®enepanbHbli 3ak0H 0T 06.10.2003 Ne 131-03 «O6 00mux NpUHIKIAX OpraHU3ainHd MECTHOTO
camoyImpasieHus B Poccuiickoit @enepanum;

- OenepanpHbli 3ak0H 0T 27.07.2010 Ne210-D3;

- HACTOSIIUN ANMUHUCTPAaTUBHEIN perflaMeHT.

2.6. McuepnpiBaromuii nepedeHs JOKyMEHTOB, HEOOXOMMBIX JUISl [IPEAOCTABJIEHHS YCIIyTH.

2.6.1. JIoKyMEHTEI, IPeI0CTaBISIEMbIE 3aIBUTEIIEM:

1) s3asBneHMe O HampaBICHUH MHCBMEHHBIX pa3bsCHEHHM 10 BONPOCAM IPUMEHEHHUS
MYHHUIMIIATIBHBIX IIPABOBBIX aKTOB O HAJIOTax U cOopax.

3asBaeHre OT MIMEHH IOPHIMYECKOT0 JIMIA IOANUCHIBACTCS PYKOBOIUTENIEM FOPUIXYECKOTO JIHLA
7160 yIOIHOMOYEHHBIM IIPEICTABUTEIIEM IOPHINYECKOTO JIHIA U 3aBEPSIETCS MEYAThIO (IPH HAIMYHUH).

3asBeHAE OT UMEHH HHAMBHIYaJIbHOTO HPEANPHHUMATEINS IIOMIHUCHIBAETCS WHIMBHIYATbHBIM
NpEeIIPUHAMATENIEM MO0 YIIOIHOMOYEHHBIM IIPEACTaBUTEIEM WHIUBHIY ATBHOTO IPeIIPHHAMATEIS.

®opma 3asBIE€HHs Ha IPEJOCTaBICHHE YCIYyrH pasMellaeTcs Ha OQHIHUAalbHOM caiiTe
VYnomHOMOYeHHOro opraHa B ceTd "HHTepHeT" ¢ BO3MOXHOCTBIO OE€CIUIATHOTO KONHPOBAHHUS
(cxauuBaHUs).

2) mIpu mojjaue 3asBIICHHS IPEICTABUTEIEM 3asBUTEIS:

TOBEPEHHOCTH, 3aBEPEHHAs HOTAPHAIILHO (B CIydae 0OpalleHus 3a MOy YeHHEM MYHHUIUIIAILHOM
YCIIyTH TIPEICTaBUTENS (PU3UUECKOTO JIUIA, B TOM YHCIIe HHAXBUIYAIBHOTO IPEANPHHEMATENS);

JOBEPEHHOCTB, IIOAMHUCAHHAS IIPABOMOYHBIM JJOJDKHOCTHBIM JIUI[OM OpTaHU3alliH | TeYaThio (IIpu
Hanuyuy) JTU00 KOIMs pPEIIeHHs O HasHaYeHHH Wi 00 u30paHuM 1M00 IpHKa3a O Ha3HAYEHHH
(pusmyeckoro muna Ha JODKHOCTD, B COOTBETCTBHE C KOTOPBIM TaKO€e (pU3UYECKOE JIHI0 0071a1aeT IPaBOM
ACHCTBOBAaTb OT MMEHH 3asdBHTeNs 0e3 JOBEpeHHOCTH (B cilyyae oOpamieHHs 3a MOTydeHHeM
MYHHUIUITATIBHOHN yCIIyTH IPEACTaBUTES IOPHINIECKOTO JIHIIA).

2.6.2. 3agBnenwe W INpHIaraeMele JOKYMEHTHI MOTYT OBITh IPEICTaBIEHHI CIETYIONHMH
crocobamu:

IyTeM oOpalieHus B Y I0JTHOMOYEHHBIH OpraH JIMYHO MO0 Yepe3 CBOMX IpeICTaBUTENeH;

IIOCPEICTBOM IIOYTOBOM CBS3H;

IIOCPEACTBOM (PaKCHMHUIIBHOM CBS3H;

I10 3JIEKTPOHHOM ITouTe.

3asBiieHHE B (hOpME SIEKTPOHHOTO JOKYMEHTA MOIIUCHIBAETCS MO BHIGOPY 3asBHTENS (€CIIH
3asJBUTEJNIEM SBJIAETCS (PU3MYECKOE JTHIIO):

IIPOCTOM IIEKTPOHHON MOANKCHIO 3asBUTEIIS (IPESICTABUTEINS 3aIBUTENS);

YCHIICHHOH  KBaJH(UIMPOBAHHOH 3JIEKTPOHHON MOANKCHIO 3asBUTENS  (IIPEICTABUTENS
3asIBUTEJIS).

3asBlCHHE OT HMMEHM IOPHIMYECKOr0 JHMIA 3aBepseTcsl MO BHIOOPY 3asBHTEIS IPOCTOM
ONICKTPOHHOM IOANMHCHIO JIMOO YCHJICHHOH KBANTH(HUIMPOBAHHON OJIEKTPOHHOM IIOMITHCHIO (ECiH
3asBUTEIIEM SIBJISETCS IOPUIMUECKOE JHIIO):

JTHLa, TEHCTBYIOLIETO OT KIMEHH FOPUIMYECKOro Jinna 6e3 JOBEPEHHOCTH;

IPEICTABUTEIISA FOPHANYESCKOTO JINIA, JEHCTBYIOMIET0 HA OCHOBAHUH JOBEPEHHOCTH, BEIIAHHOH B
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COOTBETCTBUH C 3aKOHOAATENBCTBOM Poccuiickoit denepanumu.

2.6.3. B cinyuyae mpexncraBieHHs KONHHA JOKYMEHTOB, HEOOXOIMMBIX U IPENOCTABICHHUS
MYHUIMNATIBHON YCIyTH, B 3JEKTPOHHOM BHJE YKa3aHHbIE JOKYMEHTBHI JOJDKHBI OBITh IIOANHCAHBI
YCHUJICHHOH 3JIEKTPOHHOM IOANHUCHIO (€CIH 3asBUTENIEM SBISETCS IOPUAMYECKOE JHI0) JHOO MPOCTOH
9JIEKTPOHHOM NMOANHCHIO (€CIIH 3asBUTENIEM SIBJILETCS (PU3UUECKOE JTUIIO).

JIOKyMEHT, NOATBEPXNAIOUIMA  HOJHOMOYHS  IPEACTABUTENS  IOPHAAYECKOTO  JIHIIA,
IPEICTABJICHHBI B (opMe DJIEKTPOHHOTO JOKYMEHTa, YAOCTOBEPSETCS YCHICHHOW 3JICKTPOHHOM
IOJIIHMCHIO IPABOMOYHOTI'O TOJDKHOCTHOTO JIUIA OPraHU3aIUH.

JIOKyMEHT, MOATBEPXKAAIOMIUN ITOJTHOMOYHUS NPENCTAaBUTENs (HU3UIECKOTO JIHIA, B TOM YHCJIE
HHIUBUIYAIbHOIO  IPENIPUHUMATEN, IPEACTaBICHHBIE B (GOpMe DJJIEKTPOHHOTO ITOKYMEHTa,
YIOCTOBEPSIETCS yCHJIEHHON JIEKTPOHHON MOJAMUCHIO HOTapHyca.

2.6.4. B cioydae mnpencTaBlieHHS JOKYMEHTOB IIpEACTABUTEIEM IOPHUAMYECKOTO JIMIA Ha
OyMa)XHOM HOCHTEJIE KOIIMH JOKYMEHTOB MPEACTABIAIOTCA C MPEAbABICHHEM MOIJIMHHUKOB JHG0
3aBEPEHHBIMH I1€YaTHIO IOPUIUYECKOTO JHLA (MpH HAIWYMH) W IOAMHUCHIO PYKOBOAUTENSA, HHOI'O
JIOJDKHOCTHOTO JIMIA, YIIOJIHOMOYEHHOIO Ha 3TO IOpHAudecKuM junoM. ITocnme mpoBenmeHHs CBEpKU
MOJTHHHUKH JOKYMEHTOB HE3aMEIUTENIFHO BO3BPAIIAIOTCS 3asIBUTEIIO.

JIOKyMEHT, MOATBEPXKAAIOIIMK IPAaBOMOYNE Ha OOpalleHHe 3a MOJyYEHHEM MYHHUIUIIATLHOMN
YCIIYTH, BBIIJAHHBIM OpraHH3alfel, yI0CTOBEPSAETCS NOAIUCHI0 PYKOBOJUTEINS U IEUaThiO OpraHU3aiuu
(pu HATTHYHR).

2.6.5. B cyuae npeAcTaBIeHUS JOKyMEHTOB (DU3HUECKHM JIMI[OM Ha GyMa)KHOM HOCHTENE KOITHH
JOKYMEHTOB MPENICTABIAIOTCS C IIPEIbABIECHUEM ITOATHHHUKOB. [lociie mpoBeeHUs CBEPKU MO TMHHUKA
JIOKYMEHTOB BO3BPAIIAIOTCS 3asBUTEIIO.

JIOKyMEHTEI HE TOJDKHBI COAEPKATh IOAYUCTOK JTHOO IPHUITMCOK, 3aUePKHYTHIX CIIOB M HHBIX He
OTOBOPEHHBIX B HUX HCIIPABJICHHMH, a TAKXKE CEPbE3HBIX MOBPEXKICHHUH, HE MO3BOJISIONIMX OJHO3HAYHO
HCTOJIKOBATh UX COAEpIXKaHHE.

B cinyyae npezncrapieHus JOKyMEHTOB Ha HHOCTPAHHOM SI3bIKE OHH JIOJDKHBI OBITH IepeBeIeHbI
3asdBUTENIEM Ha PYCCKHUH 3BIK. BepHOCTH NepeBoa U MOUIMHHOCTD MOAIMUCH [IEPEBOJUNKA JODKHEI OBITH
HOTapHaJIbHO yAOCTOBEPEHEI.

2.7. TokymeHTEI, HEOOXOIUMBIE B COOTBETCTBHHM C HOPMATHBHBIMU IIPABOBBIMH aKTaMH IS
NPEIOCTABICHUS YCIYTH, KOTOPBbIE HAaXOMATCS B PACIOPSKEHUH TOCYJApCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIIPABJIEHUs ¥ HHBIX OPTaHU3aIHiA, OTCY TCTBYIOT.

2.8. OcHoBauHu# 1151 OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOIMUMBIX IS IPEOCTABIEHHS YCIIYTH,
HE UMeeTCsl.

2.9. OcHOBaHHS 171 MPHOCTAHOBJICHHUS IPEAOCTABIIEHHS yCIyTH OTCYTCTBYIOT.

2.10. McuepneiBarommuii nepeveHs OCHOBAHHUH TSI 0TKA3a B IPENOCTABIECHHH YCIYTH:

a) B NHCbMEHHOM 3allpoce 3asdBHTEINS HE yKasaHbl (aMUIHs, UMs, OTYECTBO (IIPHM HAIMYUMH)
HaIPaBHUBIIEro OOpalleHre, OYTOBBIH apec WM afpec 3IEKTPOHHOM IIOYTEHI, IO KOTOPHIM JOJDKEH OBITH
HalpaBJI€H NMHCPMEHHBIA OTBET (W IOPUAMYECKHX JIMI[ — HANMEHOBAHWE OPraHM3alldH U €€ MECTO
HaxO0XXJeHue);

0) 3asBUTENL OOpPATUIICA B HEYNOJHOMOYEHHBIH OpraH M (HJIM) HAJOT WK cOop, MO KOTOPBIM
HEOOXOIMMO HAlPaBHTh Pa3bsCHEHHS, He SBISIIOTCS MECTHBIMH HANOTAMH U cOOpaMu;

B) HE IIPECTABIIEHBI JIOKYMEHTHI (IIPEICTABIICH HE [ONHbIH [epedyeHb JOKYMEHTOB), yKa3aHHbIE B
noanyHkre 2.6.1 myHkra 2.6 HaCTOSINEro pasfesia AJAMHHACTPATUBHOTO PErIaMeHTa.

2.11. Vemyra npenocrabisieTcs Ha 6€3B03ME3JHOM OCHOBE.

2.12. MakcumanbHBbIH CPOK OXXHIaHHS B 04EPE/IH IIPU MO[ade 3aIpoca O IPef0CTaBICHAN yCIIyTH
H IIpH MOy YCHHH Pe3yJIbTaTa IPEN0CTABICHUS My HUIIUIIAIBHOM YCITyTH He JOJDKEH PEBHIMATh 15 MUHYT.

2.13. Cpox perucTparuy 3ampoca 3asBHTENs 0 IPeIOCTaBICHHH YCIyTH He T0JKeH IIPEBBIIATH
15 MmunyT.

2.14. TpeboBaHus K IIOMEIICHUSM, B KOTOPHIX IPEIOCTABISETCS yciyra:

2.14.1. TpebGoBaHus K pa3MeLICHUIO U OGOPMICHHIO IIOMEINEHUs Y IOTHOMOYEHHOTO oprasa:

XapakTepUCTHKA TOMEIEHH OpraHa, NpPeNOCTAaB/IAIONIEr0 YCIYTy, B YACTH OGBEMHO-
TUTAHUPOBOYHBIX M KOHCTPYKTHBHBIX PEIICHUH, OCBELIECHHUS, IOXKAPHOH 0e30IaCHOCTH, WHIKEHEPHOTO
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000pyOBaHNs TOJDKHBI COOTBETCTBOBATh TPeGOBAHUSM HOPMATHBHBIX JOKyMEHTOB, NEHCTBYIOINMX Ha
teppuTopun Poccuiickoit @eneparium.

st 3asiBATENS, HAXOMAMETOCS HA IIPHEME, TOJDKHO OBITH IPEyCMOTPEHO MECTO ISl PACKIIAIKHA
JOKYMEHTOB.

Jnst paGoTel cremuantucTa IOMENICHHE JODKHO OBITh OCHANIEHO CTYJIBSMH, CTOJAMH,
IIEPCOHAIBHBIM KOMIIBIOTEPOM € BO3MOXKHOCTBIO JOCTyHa K HH()OPMAIMOHHEIM 0a3aM JaHHEIX,
IIEYaTAIOLINM YCTPOHCTBAM.

Nudopmanus o QamMuimm, MMeHH, OTYECTBE W NOKHOCTH COTPYAHHKA YIIOJHOMOYEHHOTO
OpraHa, JO/DKHA OBITH pasMelleHa Ha JIMYHOM HMH(OpPMAIMOHHOH Tabmumuke M Ha paGodueM MecTe
CIELIUANUCTA.

2.14.2. TpeGoBaHuS K Pa3MELICHUIO U 0)OPMIICHHIO BU3YaIbHOM, TEKCTOBOM uHpopManuu:

TexcTsl MHQOPMAIMOHHBIX MAaTEPHAIOB II€YATAIOTCS YNOOHBIM IS YTEHHS mpudrom, Ge3
MCTIPABJICHAH, HaHOOJIee BaKHBIE MECTa BBLIEISIIOTCS (110 M4EPKUBAIOTCS).

2.14.3. TpeboBaHus K 060pyJOBAHHIO MECT OXKHIAHMUS:

Mecra OXHZAaHWS JIOJDKHBI COOTBETCTBOBATH KOMQOPTHBIM YCTIOBHSM UL 3asBHTENEH,
000pymOBaHBI MEOEIIBIO (CTO, CTYIIBA).

B Mecrax s OXHIAHHA yCTAaHABIMBAIOTCA CTYJbA (KPECEIbHbBIE CEKIWH, Kpecna) i
3asBUTENEH; BBIICISETCS MECTO [T OOPMIICHHUS JOKYMEHTOB, TIPELyCMATPHBAIOIIEE CTOIbI (cToiixm) ¢
OyiaHKaM¥ 3agBJICHHI U KQHIETAPCKUMHE IPHHAIICKHOCTAMH.

2.14.4. TpeboBanus Kk 0GpOPMIIEHHIO BXOIA B 3AHHE:

Bxox B 31anme YTOTHOMOYEHHOrO OpraHa J0JKeH GBITh 060PYLOBAH BBIBECKOI, cofepaKarien
CIIEAYIOLLY IO HH(POPMAIHIO:

- HaUMEHOBaHHE OpraHa;

- MECTO HaXOX/ECHHs ¥ FOPUANYECKHIA ajpec;

- pe/KUM paboTHI,

- HOMepa Tene(pOHOB ISl CIIPABOK;

- azipec OUIHATBLHOIO caliTa.

Bxox B momelnenre nomken obecrednBaTs CBOGOMHBIHA JOCTYI 3asBUTeNeH, OBITH obopynoBax
YZOOHOH JIeCTHHIEH C IOPYYHSAMH, IMUPOKHMH MPOXOLAMH, @ TAKKe DaHIyCaMU Ul MEepeaBIIKEHHS
KpECeI-KOJISCOK.

dacan 3maHus JODKEH ObITh 06OPYIOBAH OCBETUTEHHBIMH nprOOpaMH, MO3BOJISIOIIUMHU
IIOCETHTEISIM O3HAKOMHUTBCS ¢ HH(GOPMAIIMOHHBIMY TaOIHYKAMH.

2.14.5. Tpe6oBaHust K MecTaM HH(POPMHPOBAHHS 3asBUTEJIEH, IIONy4eHHUsS HHGOPMAIUH U
3aI0JIHEHUST HEOOXOAUMBIX JOKYMEHTOB:

Mecra uapopMupoBanmst 060pyayIOTCs HHOOPMALHOHHBIM CTEHIOM (cTOMKO#), CTYNIBIMH H
CTOJIOM JUUISI BO3MOXKHOCTH O()OPMIIEHHS JOKYMEHTOB.

B Mmecra 11 nHGOpMUpPOBaHHS JOIKEH GbITH 0OecIeueH JOCTYTI TPaXXAaH ISl O3HAKOMIIEHHS C
HH(OpManyell He TONBKO B 4ackl IpHEMa 3asBIICHUM, HO U B pabouee BpeMsl, KOra IpreM 3asBUTENICH He
BEIIETCA.

2.14.6. Tpe6oBaHMs K 0GECIIEYEHHIO JOCTYIHOCTH HHBATHIOB'

Ilomerenns YIOMHOMOYEHHOrO OpraHa, 3am OXHWIAHWS, MeCTa IS 3ALOTHEHHS 3aIllpoCoB,
HH(pOPMAIMOHHBIE CTEH/IBI, BXOJ B 37aHue YMOTHOMOYECHHOIO OpraHa JOJDKHBEI OBITH JDOCTYIHBI IJIS
MHBAJIJIOB B COOTBCTCTBHH C 3aKOHOAATENbCTBOM Poccumiickoif ®emepamuy 0 COUMANBHOM 3ammuTe
HUHBATHJIOB.

3aABUTENAM — HHBAIMIAM, HMEIOLIIM CTOHKHE PacCcTpOWCTBa PyHKIIMHU 3pEHUS, 0OECIIeUHBACTCS
COTPOBO/ICHHE H OKa3aHHE TOMOIIH B IIOMEIIEHUSAX YIIOTHOMOYEHHOTO OpraHa [IpH IIOJIyYEHHUH YCITYTH,
a TaKXKe JOIy CKAOTCs COOAKU-IIPOBOIHHUKH.

JIOIKHOCTHEBIE JTHIIA, OTBETCTBEHHBIE 3a IIPEJOCTABICHHE MYHHIUIAIBHOH yCIIyTH, OKa3bIBAIOT
TIOMOIIb  MHBAIMAAM B IOJYYECHHH MyHMIHIAIGHOW YCIYTH, a TaKKe B Ipeo0IeHHH Gaprepos,
TPENATCTBYIOIINX IOy YCHHIO UMM YCITyTH HapaBHE C APYTHMH JIHIAMH.
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2.14.7. TeppuTopusi, mpuieraromas K 31aHAI0 YIOTHOMOYEHHOIO opraHa, obopynxyercs IIo
BOSMOXHOCTH MECTaMH UL IapKOBKM aBTOTPAHCIIOPTHBIX CPENCTB, BKJIKOYAS ABTOTPAHCIIOPTHBIE
CpelCTBa MHBAMM/IOB. 3a M0JIb30BAHHE CTOSHKOMN (IIApPKOBKOIA) C 3asBUTE/EH I1/IaTa HE B3HMAETCS.

2.15. Tloxa3aTtenu HOCTYIIHOCTH U KAYecTBa YCIIyTH:

1) nocrymuocts nupoOpManuu o mopske u CTaHJapTe NPeOCTaBICHHS My HUIUITAIHON YCIIyTH,
00 obpasuax opopMICHHS TOKYMEHTOB, HEOOXOMUMBIX IS NPENOCTABICHHST MyHHUIHUIATEHON YCIIyTH,
PasMCIIEHHBIX Ha HH(pOPMAIHOHHEIX CTEHAAX, Ha O(GHIHATBEHOM caiiTe aJIMUHUCTPAIHH;

2) mocTymHOCTh WH(pOPMHPOBAaHHS 3asBHTENCH B dbopme HMHAMBHIYATBHOrO (YCTHOTO WM
IIHCBMEHHOT0) HH(MOPMHUPOBAHHUS; MyOIHIHOTO (ycTHOrO MM mHECEMEHHOTO) UH(QOPMHPOBaHUSI O
TOpANKe, CTaHapTe, CPOKAX MPENOCTABIEHHS My HULUIIALHOM YCIyTH;

3) cobnmrofieHne CPOKOB HCIIONHEHHS aIMHHUCTPATUBHBIX IPOLEAYD (HeicTBHIA);

4) cobmoneHne BpPEMEHH OXHIAHUS B OYepean IpH IOJAayYe 3ampoca O MPENOCTABICHHH
MYHHUIUIATEHON yCIIyTH U IIPH TOTYYeHHH Pe3y IbTaTa IpeLoCTABICHHS MYHHUIMIIAIBHON YCIIYTH;

5) cobmozienne rpaduka paGoTHI ¢ 3aSBUTENAMHE 110 IPEAOCTABICHHUIO MY HUIUNIABHOM YCIIyTH;

6) KONMYECTBO B3aUMOJEHCTBHI 3aSBHTENA C JOJDKHOCTHBIMH JUIIAMH IIpH IPENOCTABICHUN
MYHHIUNATBEHON YCIyTH M HX IIPOAOJIKHTETHOCTD,

7) BO3MOXKHOCTH IOJyYeHHS MYHHULIMIATHHON YCIyTH B MHOTO(YHKIHOHAIBHOM IIEHTpE
TIPENOCTABIICHHS FOCY IAPCTBEHHBIX H MyHHUIUIATLHBIX YCIIyT.

3. Cocras, I0C/I€A0BATENBLHOCTH H CPOKH BLINOTHEHHS
AIMHHHCTPATHBHBIX Npouexyp (JeiicTBuii), TpeGoBaHHA K HX BBIIIOJIHEHHIO,
B TOM MHCJIe 0COOCHHOCTH BBINOTHEHHSI A{MHHHCTPATHBHBIX npouenyp (meicTBmii)
B 3JIEKTPOHHOI hopme

3.1. VicuepnsiBaromuit mepeuens a/IMUHUCTPATHBHBIX IPOLE/YD [IPH NPEIOCTABIECHHH YCIIYTH:

- IIDMEM U PETUCTPALUS 3asBIICHHUS;

- PACCMOTPEHHUE 3asBJICHUS U IIOATOTOBKA OTBETA;

- BblJlava (HalpaBIIeHue) 3asBUTENTIO TOKYMEHTA, SBISIOMErocs PE3yJbTaTOM yCIIyTH.

3.2. TlpueM U perucTpanus 3asBIeHHs:

3.2.1. OcHoBaHMeM njIs1 Hayana aAMHHHCTPATUBHOTO JNEHCTBHS SABISETCSA MOCTYIUICHHE B
YIonHOMOYEHHBIH opraH 3asBIeHHS O IPEIOCTaBICHUH YCIIyTH.

3.2.2. TlpueM 3asBIeHHS, HEOGXOXUMOTO IS [IPEAOCTaBICHHS yCIYTH, OCYIIECTBIISET ... ...

3.23. Ilpu mnocTymieHHH 3asBICHHS IIOCPEACTBOM JIMYHOIO OOpalleHus] 3asdBHUTENI B
YIIOIHOMOYEHHBI OpraH, CIENHATNCT, OTBETCTBEHHEL 32 TIPHEM M PETHCTPALUIO JOKYMEHTOB,
OCYINECTBILCT CIIEAYIOUIYIO IOCIEA0BATENFHOCTD ACHCTRHUIL:

1) ycranaBimuBaer npemmer oOpatenus;

2) ycTaHaBIHBAeT COOTBETCTBHE IMYHOCTH 3aBHTES JOKYMEHTY, YAOCTOBEPSIOIIEMY JINYHOCTE
(B cityuae, eciu 3aBUTEIIEM SBISETCS ¢usmgeckoe o),

3) mpoBepsieT HalM4YHMe TOKYMeHTa, YAOCTOBEPSIOIIEro MpaBa (MOJTHOMOYHS) HPENCTABUTENLS
(usuecKoro MM rOpuAHYEcKoro mHma (B cimyuae, ecim ¢ 3asiBieHHEM oOpallaeTcst mpeCTaBHTEND
3asBUTEIA),

4) poBepseT 3asBIEHNE W KOMILIEKTHOCTS [IpUTaraéMbIX K HEMY JOKYMEHTOB Ha COOTBETCTRHE
TIICPEUHIO  NTOKYMEHTOB,  IIPEyCMOTPEHHBIX nmoxmyHktoM  2.6.1. myHkra 2.6. Hacrosmero
AZIMAHHCTPaTHBHOTO periameHTa;

5) NpoBepseT 3adBIECHHE HA HAIHUHE IIOAYHCTOK, IPHUIHCOK, 3aYEPKHYTHIX CJIIOB M HHBIX
HCOTOBOPCHHBIX HCTIPABIICHHH, CEPhE3HBIX MOBPEXKIEHHUI, He IIO3BOJIAIOIINX OJHO3HAYHO UCTOIKOBATH UX
CoZepIKaHue;

6) OCYUIECTBIISET PErHCTPALHIO 3asBICHHS B COOTBETCTBHH C IIOPSAKOM JETIONPOH3BOICTBA,
YCTAHOBJICHHBIM B Y IIOJJHOMOYEHHOM OpraHe.

3.2.4. TIpu otcyTcTBHH y 3asBHTEINS, 0OPATHBIIETOCS JIMYHO, 3aIIOIHEHHOTO 3asBICHHS A HE
TIPABUJILHOM €r0 3allONHEHUH, CHeUHANHCT YIOMHOMOYEHHOrO Oprana, OTBETCTBEHHBIH 3a IpHEM U
PETHUCTPALUIO 3a9BJICHUS], KOHCYJIBTUPYET 3asBUTENIS 110 BOIIPOCAaM 3aII0JTHEHHUS 3asBJICHHS.
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3.2.5. Ilpu mocTymieHHH 3asBICHHS B YIOJHOMOYEHHBIH OpraH MOCPEICTBOM IMOYTOBOTO
OTMPABJICHUS CIIEHATINCT, OTBETCTBCHHBIA 3a IIPUEM U PETUCTPALHIO 3asIBJICHUS, OCYIIECTBIISET A€HCTBHS
COTJIaCHO MOIIYHKTY 3.2.3 HACTOSIMIEro IMyHKTa AMHHHCTPATHBHOTO PErjlaMeHTa, KPOME YCTAHOBIICHHUS
COOTBETCTBHSI JINYHOCTH 3asBUTEN JOKYMEHTY, yJOCTOBEPSIOIIEMY JTHYHOCTb.

3.2.6. Perucrpanus 3a4BieHus, MOy YCHHOTO IOCPEACTBOM JINIHOTO OOPAIIEHHUS 3asBUTEIS WA
TI0YTOBOIO OTIPABICHUS, OCYLIECTBIAETCS B CPOK, HE IPEBBINAOMME | paGouuii neHb, C HATHI
IOCTYIUICHUS 3asBJIEHHS B Y IIOJIHOMOYEHHBIN OpraH.

3.2.7. llocnme perucTpanuu 3asBICHHE HANPABISETCS HA PACCMOTPEHHE CIIELIMAIIHCTY,
OTBETCTBEHHOMY 3a IIPEIOCTABIICHHE YCIIyTH.

3.2.8. MakcuMaNbHBI CPOK OCYINECTBIECHHS aIMHHHCTPATHBHOTO NEHCTBHS HE MOMKET
peBbIaTh 1 pabounii neHs.

3.3. PaccMoTpeHue 3asBiieHHs ¥ IOATOTOBKA OTBETA.

3.3.1. OcHoBaHHeM s Hayaga OCYIIECTBICHHUS aIMHHHCTPATUBHOIO JEHCTBHS SBIISETCS
IOCTYIJIEHHE CIIENUAIIICTY, OTBETCTBEHHOMY 3a IIPEJJOCTABJIEHUE YCIIyTH, 3asBICHHU.

3.3.2. Cnenmanuct, OTBETCTBEHHBI 3a IpPENOCTABIEHHE YCIyTH, IIPOBEPSIET 3asBJICHUE Ha
HaJIn4Yhe OCHOBAHHH JUI OTKAa3a B IPEIOCTABICHUH YCIIYTH.

3.3.3. Ilpu OTCYTCTBHE OCHOBAHMM IS OTKa3a B IIPEIOCTABICHHH YCIYIH, YKA3aHHBIX B ITyHKTE
2.10. Hacrosmero AIMHHHCTPATHBHOTO DPErNIAMEHTa, CIIENHAINCT, OTBETCTBEHHbIN 3a IIPEIOCTaBIICHHE
YCIIyTH, IOArOTABINBACT PA3bACHEHHUE I10 CYIIECTBY IOCTABICHHEIX B 3asIBJICHHH BOIPOCOB.

Ilpy Hanmuunu OCHOBaHMIT NS OTKa3a B NPENOCTABJCHUH YCIyTH, YKA3aHHBIX B nyHkte 2.10.
HACTOAIIEr0 AJMHHICTPATHBHOTO PETJIAMEHTA, CIICLHAIACT, OTBETCTBEHHBIH 3a IPEOCTABIICHHE YCIIyTH,
IONTOTAaBIMBACT OTBET 00 OTKAa3€ B HANpABICHHH MHCHMEHHBIX PAa3bICHEHHH HAJOrOIIIATENBIIMKAM T10
BOIIpOCaM IPUMCHEHHS MY HULUTIATIBHBIX HOPMATHBHEIX IIPABOBBIX aKTOB O MECTHBIX HAIOTaX M c60pax ¢
yKa3aHHEM IIPUYUH OTKAa3a.

3.3.4. TlonroToBnenHOe pa3bsicHEHHE (OTBET) MepemacTcs CIICMAJINCTOM, OTBETCTBEHHBIM 3a
[IPENOCTABIICHHE yCIyTH, HA MOANHMCH IJ1aBe aIMHUHUCTpAIMH, KOTOPHIA MOMNKCHIBAET Pa3bSCHEHHE
(OTBET) He MO3HEE CIIEAYIOMIEro pabodero AHs 3a JHEM IOCTYIUICHHS IIPOEKTA Pa3bsICHEHHS (OTBETA).

3.3.5. MaxcuManbHBI# CPOK OCYIECTBIEHHS aIMHHHCTDATHBHOTO MEHCTBHS HE MOJKET
IPEeBBILATE 25 KaJeHIapHBIX JHEH.

3.4. Boiaya (HanpaBIieHue) 3asSBHTENIO JOKYMEHTA, SBJISIOIIEr0Cs PE3yJIbTaTOM YCIIyTH.

3.4.1. OcHoBamme M Havana aIMHHHCTPATHBHOM IPOUEAYPEl SBIIAETCS IOANMUCAHHE MU
PETUCTpalisl - TOKYMEHTA, SBISIOLIETOCS pE3YJbTATOM YCIYTH, B COOTBETCTBHH C IOPSIIKOM
ACIONIPOU3BOJICTBA, YCTAHOBJICHHBIM B Y IIOJIHOMOYEHHOM OpPraHe.

3.4.2. Tlocne perucTpanuu JOKyMEHTa, SBJISIOMErocs PE3yJIBTaTOM YCIIyTH, JOKYMEHT BBIIAETCS
(HampaBsgeTcst) croco6oM, yKa3aHHBIM 3asBHTEIEM IIpH 1I0/1a4e 3asiBJICHUs Ha OTyYeHHe YCIyTH.

3.4.3. MakcUMaNbHbIH CPOK BBIIOJHEHHS aIMUHHCTPATUBHOTO NEWCTBUS HE MpeBLIIAeT 4
KaJICHAAPHBIX IHA C 1aTHI IIOTHCAHHUA M PETHCTPALMH JOKYMEHTA, SIBISIOMIErOCS Pe3y IbTaTOM YCIIyTH.

4. ®opMBI KOHTPOJISI 32 HCIIOJTHEHHEM AAMHUHHCTPATHBHOI0 PerjiaMeHTa

4.1. Texymuit KOHTPOJIB 33 COBNIONCHUEM U HCIIOTHEHHEM YTIOJTHOMOYEHHBIMH JOKHOCTHBIMH
JIAMHA TIOJIOXKEHHH HACTOALIETO AJMHMHHCTPATHBHOTO PErNIAMEHTa U HHBIX HOPMATHBHBIX IPABOBLIX
aKTOB, YCTAHABIHBAIOLMX TPEOOBAHUS K MNPENOCTABICHUIO YCIYTH, OCYLIECTBISETCS IIABOL
(3aMecTHTENEM IIaBhI aIMUHUCTPALINHN).

4.2. KoHTpOJIb 3a IIOJTHOTOH U Ka4eCTBOM IPENOCTaBJICHUS YCIIYTH BKIIIOYAET B Ce0s POBENCHHE
TIPOBEPOK € LICNBIO BBIABICHHS W YCTPAHEHMs HApyIUEHHH IIpaB 3asBHTETeH U IPUHATHS MEp IS
YCTPaHEHHSA COOTBETCTBYIOIIUX HapywmeHHH. [IpoBepkr MOTYT GBITH MIAHOBBIME (ocymecTBisroTcs Ha
OCHOBAaHHH TOLOBBIX MIAHOB), BHETLTAHOBBIMH (110 KOHKPETHOMY oOpaleHuro).

4.3. IInaHOBBIE W BHEILIAHOBEIE IIPOBEPKH IMPOBOASITCS HA OCHOBAHHU DPACHOPSIIUTENBHBIX
AOKYMCHTOB TJIaBbl aJMHHUCTPAlMH (3aMECTUTENs IJIaBHI).. [IpoBepKH OCYINECTBIAIOTCS C IENBIO
BBUIBJICHUA U YCTPAHEHHUS HAPYIIEHUH IPH IIPEAOCTABIEHNH YCITYTH.

4.4. B cryyae BbIIBIEHHUS HApyIICHHIT IIpH IPUHATHH PEIICHUH U COBEPIICHUH JEHCTBHI B XOJI€e
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IPCIOCTABICHUS yCIIyTH, BHHOBHBIC JIMIA IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOZAaTenbCTBOM Poccniickoit Denepanum.

4.5. Ousmueckue nuIa, ux oObeIUHEHHS W OPraHA3AIUHA MOTYT KOHTPOJIAPOBaTh HCIOJHEHUE
YCJIYTH TOCPENCTBOM IHCHMEHHOTO OOpAllleHHs B anpec YIONHOMOYEHHOTO OpraHa, Y4pesKIeHHit
KyJBTYpbl O IpPOBEICHHHM MPOBEPKH COOJIOACHUS M HCIOJHEHHS HOPMATHBHBIX HPAaBOBBIX aKTOB,
TOJIOKEHHH  HACTOSINETO0 AJIMHHHCTPATHBHOTO pErNIAMEHT4, yCTAHABIMBAFOIIHX TpeOOBaHUS K
TIPENOCTABIICHAIO MYyHHULUNIANbHON YCIYTH, MOJHOTHI M KadeCTBa MPEeNOCTABJICHHS MyHHIHIAILHON
YCIyIH, B CllyHae HApyIICHHS [IPaB U 3aKOHHBIX HHTEPECOB 3asBUTENCH IIPU [IPEAOCTABICHHH YCIyTH.

S. locynebnoe (BHecyaeGHOE) 003KaT0BaAHME 3asiBHTEIEM pemeHuii u aeiicTBHiA
(De3neiicTBHS) VIO IHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIHIA YI0,IHOMOYeHHOr0 Oprana

5.1. Jleticteus (Ge3meiicTBue) ¥ pelneHus YIIONTHOMOYEHHOIO opraHa, JOJDKHOCTHOTO JIMIIA
YIOJTHOMOYEHHOTO OpraHa, OCyIIeCTBIEMbIE (IpUHATBIE) B XOJe MPEAOCTABNIEHHS YCIYTH, OBJIEKIIE
3a co0OH HapyIleHHWe NpaB 3asBHTEIS, MOTYT OBbITh 00aNo0BaHBI UM B JOCYIEGHOM (BHECYHEOHOM)
HOPSITIKE.

5.2. 3asBUTENH MOXET 0GPATUTHCSA C XAN060i B TOM JHCIIE B CIIEAYIOIIUX CITyYasx:

1) HapymeHne cpoka perucTpanuy 3asBieHUs 3a9BUTENS O IPENIOCTaBIEHUH YCIIyTH;

2) HapyIIeHHe CPOKa [PEIOCTABICHHUS YCIIyTH;

3) TpeGoBaHHe y 3asBUTENs JOKYMEHTOB, He IPEIyCMOTPEHHBIX HOPMAaTHBHBIMH MPABOBBIMH
aktamu  Poccuiickoit ®enepanmu, HOpPMAaTHBHBIMH [IpaBOBBIMU aKTamH fIpociaBckoit  o0yacTu,
MYHHIHIAIEHEIMH HOPMATUBHBIMH IIPABOBBIMH aKTAMH JUISl IPEAOCTABJICHHS yCIIyTH;

4) OTKa3 B IpHEMe NOKyMEHTOB, IPEIOCTABJICHHE KOTOPBIX IPEIyCMOTPEHO HOPMATHBHBIMU
TIpaBOBBIME akTaMu Poccuiickoit Oenepaium, HOpMaTHBHEIME IpaBOBBIMH aKTaMu SIpociaBckoii o6macry,
MYHHUIHUIIAIEHBIME HOPMAaTHBHBIME IIPABOBBIMH aKTaMH JUIs IPEIOCTABIEHHUS MYHHIHUIIAIBHON YCIIyTH, y
3asIBUTEJIS,;

5) OTKa3 B IIPEIOCTABICHAH YCIYTH, €CIH OCHOBAHUS OTKA3a He IIPEyCMOTPEHBI (heaepatbHBIMH
3aKOHAMH U IIPUHSTHIMA B COOTBETCTBHY C HUMH HHBIMH HOPMATHBHBIMH IPpaBOBBIMU aKTaMH Poccuiickoit
OQeziepaliy, 3aKOHAMH W WHBIMH HOPMAaTHBHBIMH NIDABOBBIMH  aKTaMu SIpociiaBckoif  obiactw,
MyHHIUIATbHBIME HOPMAaTHBHEIMHU IIPABOBBIMH aKTaMH;

6) TpeGoBamHME y 3asBHTENs IpHU TIPCIOCTABJICHAM YCIYTH IUIATHI, HE IIPELyCMOTPEHHOM
HOPMATHBHBIMH IIPaBOBBIME aKTamu Poccuiickoit ®eneparuy, HOPMAaTHUBHEIMH IIPaBOBBIMH aKTaMH
Kanuuunrpaznckoit 061macTa, My HUIMIATLHBIMA HOPMaTHBHBIMH IIPABOBBIMH aKTaMU;

7) 0TKa3 OpraHa MECTHOTO CaMOYTIpaBIIeHHS, IPEOCTABJIAIOIIETO YCIIYTy, €r0 JOJDKHOCTHBIX JIUII,
MHOTO(YHKIIHOHAIBHOTO HEHTPa, paGoTHHKA MHOTO(YHKIIMOHATIBHOTO LEHTPA, a TAKIKE OpraHH3aIlHii,
TIPeAyCMOTPCHHBIX 4YacThio 1.1. cratbnm 16 ®enepansHOro 3akoma or 27.07.2010 No 210-@3 B
HCIPABICHUY NONYIICHHBIX MMH OIEYAaTOK M OMMOOK B BBIIAHHBIX B pe3ynbTare NpeaoCTaBIICHUS
MYHHIUTIATBHOH yCIyrd NOKYMEHTaX JIn60 HapyIIeHue YCTaHOBJICHHOTO CPOKA TaKUX UCIIPABIICHHIA;

8) HapyleHwe cpoka wim TIOpsZiKa BBIAAYH NOKYMEHTOB IIO De3yJbTaTaM MHpefOCTaBIIEHHUS
MYHHUIUITATBHON yCITyTH;

9) NpPHOCTAHOBIEHHE NPEXOCTABICHHS YCIyTH, €CIH OCHOBAaHHUS IPHUOCTAHOBICHHS HE
TIPeNy CMOTPEHbI (heepaTbHBIMY 3aKOHAMH H IIPUHATBIMHE B COOTBETCTRE C HUMH HHBIMH HOPMaTHUBHBIMH
IpaBOBbIMH akTaMu Poccuiickoit Deneparuu, 3aKOHAME U HHBIMH HOPMAaTHBHBEIMH IPAaBOBLIMH aKTAMH
SIpocnasckoit 06macTu, MyHHIMIATBHBIMHA MIPaBOBBIMH aKTaMH;

10) tpeGoBanue y 3asBuTENS TIPH TIPENIOCTABICHUN yCITyTH AOKYMEHTOB WM HH(OpMAIUH,
OTCYTCTBHE M (WJIX) HENOCTOBEPHOCTH KOTOPBIX He YKa3bIBaJINCh IIPH NIEPBOHAYAIEHOM OTKAa3€ B IPHEME
AOKYMCHTOB, HEOOXOIMMBIX ISl MPEeNOCTABJICHHS ycmyrd, mub0 B MNpPEeNOCTaBIEHHH YCIyrH, 3a
MCKIOICHHEM CIly4aeB, IPelyCMOTPEHHbIX MyHKTOM 4 dactu | craTbu 7 @enepanbHOro 3aKkoHa OT
27.07.2010 Ne 210-D3.

5.4. Kanoba momaercst B muchMeHHOI opme Ha GymaxkHOM HOCHTEIIE, B 9JIEKTPOHHOH (hopme B
OpraH MECTHOIO CaMOYNpPAaBJICHHSI, [PENOCTABIAIOIIUI YCIyTy, MHOTO(YHKIMOHATBHEIA [EHTp GO B
COOTBETCTBYIOIIMH OpraH MECTHOTO CaMOYTIPABIICHHUS yOJIMYHO-TIPABOBOTO 06PA30BAHMS, SIBISFOIIHICS
YHIPEAUTENIEM MHOTO(YHKIIMOHAIEHOTO EHTpa (Haee - YHPEIUTENb MHOrOYHKIHOHAIBHOTO IIEHTpPa), a
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TaKXXe B OpraHU3aluu, Ipely CMOTPEHHBIE 4acThIo 1.1 crathu 16 @enepanpHoro 3akona ot 27.07.2010 Ne
210-@3. JKanoGel Ha pemeHHs M JeHcTBUA (Oe3NeHCTBHE) PyKOBOAMTENA OpPraHA MECTHOLO
CaMOYTPABIICHHS, IPEJOCTaBIIIOIIET0 My HUIUNIAIBHYIO YCIIyTY, TOJAIOTCS B BHIIECTOSIIHIA Opras (Ipu
€ro HalM4uH) JIMOO B Clydae €ro OTCYTCTBHS PAaCCMATPUBAIOTCS HENOCPEACTBEHHO PYKOBOIUTEIEM
MYHUIHUIIAIBHOIO OpraHa, NPeNOCTaBISIOIEr0 MyHHIMNAIbHYIO yciuyry. JXamoObl Ha pelmeHus u
nericteus (OesneficTsre) pabOTHHKA MHOTOGYHKIHOHAILHOTO IEHTpA IIOJAIOTCA PYKOBOIHTEIIO STOTO
MHOTO(YHKIHMOHANFHOTO  IeHTpa. JKamo6sl Ha  pelmeHHs W JeWCTBUSA (GezneiicTBHE)
MHOTO(QYHKIMOHAIBHOTO IIEHTPA IOJAIOTCS YYPEAUTENI0 MHOTO(DYHKIMOHANBHOrO LEHTPa HIHA
AOJDKHOCTHOMY JIMIY, YIOJHOMOYCHHOMY HOPMAaTHBHBIM IIPaBOBBIM aKTOM cyOmekra Poccumiickoii
OQenepauun.  JKamoOsl Ha pemreHns U feiicTeus  (6e3meiicTBHe) pabOTHHKOB  OpraHH3aluii,
IPENyCMOTPEHHBIX  4acThto 1.1  cratbm 16  ®DemepamsHOro  3akoHa ot  27.07.2010
Ne 210-®3, nogarorcst pyKoBOAUTENSM 3THX OPTraHU3ALMIA.

5.5. XKanoba ™moxer ORITh HampaBneHa mo moure, depes MOIL[, ¢ HcmOTB30BAHHEM
MH(OPMALHOHHO-TEIEKOMMYHHKAHOHHO! ~ ceTn  «VIHTepHeT»  depes OopUIMANBbHBIA  caiT
AJIMHHHCTpAlUH, & TAK)KE MOXET OBITH IPHHSTA TIPH JTHIHOM IIPHEME 3asIBHTEJIS.

5.6. XKanoba oymKHa COmEpHKATh:

1) HaumveHOBaHWe oOpraHa MECTHOTO CaMOYNPABIEHHs, IIPELOCTABIIIOMIErO yCIyry,
AOJDKHOCTHOTO  JMIA JHOO MYHHIMIIATBHOTO CIIy)XAIIero OpraHa MeCTHOTO —CaMOYIIPaBIICHHS,
IPENOCTaBIIIOMIETO yCITYTy, MHOTOQYHKIMOHATBHOTO HEHTPa, €ro PyKOBOAWTENA U (MIH) paGOTHHKa,
OpraHM3alui, IPeTyCMOTPEHHBIX 4acThio 1.1 cTaten 16 PenepanbHoro 3axona ot 27.07.2010 Ne 210-D3,
HX PyKOBONUTENIEH U (1K) paGOTHUKOB, PEIIEHNUS i JeHCTBHS (Ge31eHCTBHE) KOTOPBIX 00XaITyIoTC;

2) damummo, UM, OTYECTBO (IOCIENHEE - TPH HANMYAH), CBEJEHHS O MeCTe JKHUTEIbCTBA
3agBUTENS - (U3MYECKOro JIHIA JTHOO HAUMEHOBAHHE, CBEACHHS O MECTE HAXOXICHHS 3asBHTENS -
TOPH/IMECKOro JIMI@, a Takke HOMEp (HOMepa) KOHTaKTHOTo TeinedoHa, aapec (ampeca) MeKTPOHHOM
TOYTEI (IPH HATHYHK) U TIOYTOBEIH af[pec, 110 KOTOPBIM J0JIKEH OBITh HAIPABIIEH OTBET 3asBUTEITIO;

3) ceemeHus 06 OOXalyeMbIX pEIICHHIX W JEHCTBHSX (be3melicTBUH) OpraHa MECTHOTO
CaMOyIIPaBICHUS, IIPEAOCTABIISIOIIETO YCIYTy, JODKHOCTHOTO JIMIIAa OPraHa MECTHOTO caMOyIIpaBIICHHs,
TIPEAOCTABIAIOIIETO yCIyTy, OO MYHHUMIAIBHOTO CITYXAIero OpraHa MECTHOTO CaMOYIPaBIICHH,
IPENOCTABIIIOIIErO  YCIyTy, MHOTO(QYHKIMOHATBHOTO LEHTpPa, pabOTHHKA MHOTO(YHKIHOHATILHOTO
IICHTPa, OpraHu3alui, MPELy CMOTPEHHBIX YacThio 1.1 crateu 16 ®enepanbroro 3akona ot 27.07.2010 Ne
210-@3, ux paGOTHUKOB;

4) nOBOIBI, HA OCHOBaHMH KOTOPBIX 3asBHTENb HE COTVIACEH C pelleHueM U JelcTBHEM
(Ge3neiicTBreM) OpraHa MECTHOIO CaMOYTIPAaBJIECHHS, PEAOCTABISIONIEr0 YCIYTy, IDOJDKHOCTHOTO JIMIA
OpraHa — MECTHOrO  CamMOYNpPAaBICHHs JHOO MyHHIHIIANBPHOTO —CIIY)KAIIEro OpraHa MECTHOTO
CaMOYIIPAaBJICHUA, ~ NPEJOCTABJAIOWIETO  yCIYyry, MHOTOQYHKIMOHAIBHOTO IEeHTpa, paGOTHHKA
MHOTO(YHKIHOHAILHOTO HEHTpPa, OpraHH3aIHit, IPe/Ty CMOTPEHHBIX 9acThio 1.1 cratbu 16 ®enepanbHOrO
3aKkoHa oT 27.07.2010 Ne 210-®3, ux paGoTHHKOB. 3asBHTENEM MOTYT OBITh NPEACTABICHBI JOKYMEHTHI
(IpH HaNM4KH), TOATBEPIKAAIOIINE JOBOIBI 3asBHTEJIS, OO HX KOIIAH.

5.7. OcHOBaHMEM JUIsL HpPOLEMYPHI JOCYHEOHOrO (BHECYIEOHOTO) 00GXKAIOBAHMS SIBIISETCS
PETHCTpaNHst JKalo0bl 3asBUTeNsI. PerucTpanus sxano6 BLIIOTHIETCS CHEIHAIKCTOM, OTBETCTBEHHEIM 34
JEJIOIPON3BOICTRO.

5.8. XKanoba momNIeNHT PACCMOTPEHUIO TOIKHOCTHBIM JHIIOM, HAICICHHBIM TI0THOMOUHEM 1o
PacCMOTPEHHUIO Kano0, B TEYEHHE ILITHAAUATH pabouMx AHEH co JHS ee PETHCTpalMK, a B Cliydae
00XaNoOBaHUsI OTKa3a OpraHa MEeCTHOIO CaMOYIpaBJIE€HHUs, MPEIOCTABISAIONIETO YCIYry, B IIpHEMe
AOKYMEHTOB y 3asdBUTENs JIMOO B MCIPABICHHH MIOIYIIEHHBIX ONEYAaTOK M OMMOOK MM B cllyyae
00’KaJl0BaHMsI HAPYIIEHHUS yCTaHOBIECHHOTO CPpOKa TaKHX MCIPABJICHHUM - B TEYEHHE IIATH pabounX JHEH Co
IHsI €€ PETUCTPALIHH.

5.9. Ilo pesynbTaram paccMOTpeHH S XKATOOh! IPHHUMAETCS OTHO 13 CIIETYFOIINX PEIICHMH:

1) »xxamoba ynoBiIeTBOpseTCS, B TOM YHCIE B (hopMe OTMEHBI IPUHSTOTO PEIIEHHs, HCIPABTIEHHS
AOTYIICHHBIX OIEYaTOK M OMMOOK B BBUTAHHEIX B pe3yJbTaTe MpeIOCTABIEHHS YCIIyTH OKYMEHTax,
BO3BpaTa 3asBUTENIO JICHEKHBIX CDEJCTB, B3UMaHHE KOTOPHIX HE IIPEeTyCMOTPEHO HOPMAaTHBHBIMHU
TIpaBOBBIME akTaMu Poccriickol Deepartii, HOPMATHBHBIME IPABOBBIMH AKTAME SIpocnaBckoii oGnacTH,
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MYHHIUIIATBHBIMH [IPAaBOBBIMHU aKTaMHU;

2) B yIOBIIETBOPEHUH 5KaTOOBI OTKA3BIBAETCS.

5.10. He mosmnee ams, cremyiomero 3a aHeM IPUHATUS PEIICHHUSA, YKa3aHHOro B m. 5.9.
ANIMAHUCTPATHBHOTO PETJIAMEHTA, 3asBUTETI0 B IIHCHMEHHOM Gopme m 1o kenamwio 3asBHTENS B
SIIEKTPOHHOI (h)OpMe HaNPaBIISIETCS MOTHBHPOBAHHBIN OTBET O pe3ynbTaTax pacCMOTPEHHS KAIOOBL.

5.11. B ciyyae mpusHanus xano6s! ouIesKameii YZIOBJIETBOPEHHIO B OTBETE 3asIBUTEIIO, TAETCS
MHQOPMAIHS 0 HeHCTBUSAX, OCYIIECTBIISEMBIX OpraHoM, NPENOCTABIIAIOIMM MYHHIHIIAIBHYIO YCIYTY,
MHOTO()YHKI[MOHAIBHBIM LEHTPOM 60 OpraHu3anyed, MIpemdyCMOTPeHHOM dacTeio 1.1 crateu 16
@enepanbHOro 3akoHa ot 27.07.2010 No 210-D3, B mensx He3aMeUTHTEIHLHOTO YCTPaHEHUS BBISBIEHHBIX
HapyWICHUH TIPH OKA3aHUH MyHHLHNATEHON YCIIyTH, a TaKiKe IIPUHOCSTCS U3BHHEHUS 3a JOCTABJICHHBIE
HEYN00CTBA U yKa3hIBAaeTCss HHPOPMALHUS O NATbHEHIIHX ACHCTBHSIX, KOTOPBIE HEOOXOAMMO COBEPIIUTE
SQIBUTEIIO B LEJIAX MOy YCHUs My HHIUIIAIBHOM yCITyTH.

5.12. B cmy4ae npusHaHMs xanoGbL He IIO/UIEXAIIeH yIOBIETBOPEHHIO B OTBETE 3asBUTENIO,
AAIOTCA apr'yMCHTHPOBAHHbIC PAa3bsCHEHHS O MPUYMHAX IIPHHSITOIO peIIeHus, a Takxe HHpopMaius o
IOPSIKE 00XKAIOBAHHS IPUHATOTO PELICHHS.

5.13. 3agButens umeeT mpaBo Ha T0Jly9eHHe HH(MOPMAIMH U TOKYyMEHTOB, HEOOXOIMUMBIX JUIS
00OCHOBaHHUS M PAaCCMOTPEHHS KanoGbl, IIpH yCJIOBUH, YTO 3TO HE 3aTparuBaeT IIpaBa, CBOGOIBI M
3aKOHHBIC MHTEPECHI IPYTHX JIML U YTO yKa3aHHBIE JOKYMEHTHI He COIEpXKAT CBENEHUS, COCTABIISIONIHE
T'OCYTApCTBCHHYIO HIIM HHYIO OXPaHAEMYIO 3aKOHOJATeNbCTBOM Poccuiickoi ®enepanuu Taiiny.

5.14. B cimy4ae ycTaHOBIIGHHS B XO/e HIIH 110 pesynpTaTaM pacCMOTPEHHS XKaJI0ObI IPU3HAKOB
COCTaBa aIMMHHCTPAaTUBHOIO IPABOHAPYINCHHUS WA IPECTYIUICHUS MODKHOCTHOE JIHIO, PaGOTHHK,
HaJICJICHHBIC MOJHOMOYMAMH [0 PACCMOTPEHHIO KAN00, He3aMeTHTELHO HaTIPaBJIAIOT UMEIOIIHECS
MaTEpHaJIbl B OPraHbl IPOKY paTyphbL.

5.15. 3asBuTens BHpaBe 06XanoOBATH PCIICHHE, NPUHATOE IO pPe3yJbTaTaM pPacCMOTPEHHS
KAJIOOBL, B CyNeOHOM MHOPAIKE B COOTBETCTBHH C ACHCTBYIOIMM 3aKOHOAATEIECTBOM PocCHiiCKOl
Qenepanuu.

5.16. MudopmupoBanue 3assureseii o TIOpAZIKE TIOAA4M ¥ PACCMOTPEHHS JKAIOOHI Ha PEIIeHHUs 1
AercTBus (Oe3neiicTre) AIIMUHHCTpALHH, JOJKHOCTHBIX JIHII, CreuuanucToB AaMuHUCTpanud, ML,
pabotHuka MOII, ocymecTsinsercs IIOCPEICTBOM  pa3sMeIleHHss HHOOpPMAalMKM Ha CTEHJaX B MeCTax
IPENIOCTABICHUS MYHUIMIATIBHON YCIyru B Anvunuctpannn u M®I], Ha OQHIHaNTBEHOM  caiiTe
Anvunuctpanun 1 M®L], a Taxke MOKET GBITh cooOII€eHa 3asBUTENIO B YCTHOM 1 (nnM) mUCEMEHHOI

¢dopme.



