AavMunucTpauus Bepereiickoro cesibCcKoro nocejieHust
Hexkoy3ckuil MyHULIMNaNbHBIN paifoH SIpociaBckast 001acTh

ITOCTAHOBJIEHUE

ot 04.04.2022 Ne 99

O6 yTBep)KIEHUH AJIMHUHHCTPATHBHOIO pErlIaMEHTa II0
IIPENOCTABICHUI0 MYHUIMNAIBHON yciayru «OKazaHue
Pa3oBBIX MaTepHaIbHBIX BBITLTAT CEMBSIM,
3apETHCTPUPOBAHHBIM 10  MECTy OKHUTEIbCTBA  HA
TEppUTOpHH BepeTelcKoro ceiabCKoro NoceseHHs, MpH
POXKIEHHH TPETHETO, YETBEPTOro pedeHKa u Hoeey

B coorserctBun ¢ PenepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-@3 «O6 o6mux
NPUHIAIIAX OpPraHM3allMd MECTHOIO caMmMoylpaBieHuss B P®dy», demepanbHbIM 3aKOHOM OT
27.07.2010  Ne  210-®3 «O6 opraHM3alU{d  [PEAOCTABIEHHUS TOCYIAPCTBEHHBIX U
MYHHIUIAJIBHBIX YCIyD», YcTaBoM Bepereiickoro cenbcKoro moceieHus, IlocTaHOBIEHHEM
Anmunnctpanuu Beperelickoro cenpckoro nocenerust ot 25.01.2012 Ne 08 «O6 yTBepkaeHUum
[Topsiaka pa3spabOTKM M YTBEpHKACHHs aJAMHHHCTPATHBHBIX DEIJIAMEHTOB IPEIOCTABIEHHUS
MYHHUIUIATbHBIX YCIIyIr», B ILEIAX COBEPIICHCTBOBAaHUS (OpM U METOAOB paboThl ¢
OOpalleHHsIMH TPXKIaH

AIMAHUCTPALIMST BEPETEMCKOI'O CEJIBCKOI'O TTOCEJIEHUS [IOCTAHOBJISIET:

1. YTBepauTh aIMHHHCTPATUBHBIA PEIIAMEHT [0 MPEIOCTABIEHUIO MYHHIUNAIBHOMH
yciayru «Oxa3aHue pasoBbIX MaTepUaIbHBIX BBIIAT CEMbSIM, 3apPErHCTPUPOBAHHBIM IO MECTY
JKUTENIBCTBA HA TEPPUTOPHU BepeTelicKoro CeabcKOro HOCENeHHUs, NPH POKACHUH TPETHETO,
YETBEPTOro pebeHKa u Ooiee» (CM. MPHIOKEHHE).

2.  AIMVWHHCTDATHBHBI perVaMEHT IPEJOCTABIEHUS MYHHIMIAILHON  yCIyru
«OkasaHue pas’oBbIX MAaTePMabHBIX BBILIAT CEMbSIM, 3aPETHCTPUPOBAHHBIM IO MECTY
)KHTEIBCTBA HA TEPPUTOPUH BepeTercKoro cenpCKoro MoceaeHusl, MPH POXKIACHUH TPETHETO,
4eTBEpTOro  pebeHka W Oosee», yTBEPXKACHHBIA  I[IOCTAHOBIEHHEM  AJIMHHHCTpPAIMH
BepeTelckoro cenbcKoro moceeHus sipociaaBckoit obmactu ot 19.12.2018 Ne 273 mpu3Hath
YTPATHUBIIUM CHITY.

3. Hacrosee nocraHoBieHHe 00HAPOIOBATH B YCTAHOBIEHHOM Y CTABOM IOPSIKE.

4. Hacrosiee IOCTaHOBIEHHE BCTYIIAET B CUILY C MOMEHTA OOHAPOIOBAHMSI.

5. KoHTpOJIb 3a UCTIOTHEHHEM HACTOSIIETO ITIOCTAHOBJIEHH S OCTABIIAIO 33 COOOI.

I'naBa Beperteiickoro

CEJIBCKOTO MOCENIEHUs WN.H. Curapes




[Ipunoxenne
K TtocTaHoBieHH0 oT 04.04.2022 Ne 99

AJIMVUHUCTPATVBHBIN PETJIAMEHT
TPEOCTABICHIS MyHHLUNATBHOM yeiyru «OKa3aHHe pa3soBBIX MaTePUATBHBIX BBIILIAT CEMBSIM,
3apCrHCTPHUPOBAHHEIM 110 MECTY JKHTENIBCTBA HA TEPPUTOPUH BepeTeifckoro cembekoro
TIOCETICHUA, IIPH POKACHHH TPETHETO, YETBEPTOTO peGeHKa U Gomeey

1. O6mwme nonoxeHus

1.1. AnMuHHCTpaTHBHEL PCTIAMEHT  TIPCAOCTABNCHUS MYHHMIHMIAILHOW YCIyTH
«OkazaHue pa3’oOBBIX MATEPHAIBHBIX BBIIIIAT CeMBSIM, 3apETHCTPUPOBAHHEIM 10 MECTY
’KATEJIECTBA HA TCPPUTOPHH Bepeteiickoro censckoro mocenenms, IIPH POXIECHHH TPETHETO,
4eTBEPTOro pebeHKa u Gomee» (nmanee- MyHHUMTATHHAS yciyra) pa3paboraH B Iensx
TOBBIIICHUSA Ka9eCTBA NPENIOCTABICHHS  MYHHLUMIAILHON yCIyTH. AJIMUHHCTpaTHBHBII
PETIIAMEHT  ONPENIETIACT CPOKH M  IOCIENOBATENbHOCTh  IEHCTBHI (aZMMHHCTpATHBHBIX
TPOLIE/yP) HPH OCYIECTBICHHA MOIHOMOYHIA [0 PeaTH3AIHE MYHHUIIUIATBHON YCIIYTH.

1.2. MyHununanbHas yemyra mpenocTasisercs Marepy, oJaBIIeH 3asBlIeHUE (nanee —
3adBUTENIb), IPH YCIOBUH, YTO MaTh M JETH SBIIIOTCS rpaxnaHamu Poccuiickoit ®eneparmn,
3apETUCTPHPOBAHbl W MPOXKMBAIOT ~ HA TEPPUTOPHH BepeTelcKOro CembeKoro IOCeleHEs
Hexoysckoro Mymumumnanssoro paitona SIpociapckoit 00IacTH, W 4YTO paHEe MaTh He GBUIA
JUIIEHA POIUTENbCKHUX IPAB.

1.3. TpebGoBauus x mopsaaKy HHQOPMHPOBAHHS O MOpSIKE IIPEOCTaBJIEHHUS
MYHHIMIIATBHOU YCITyTH. -

1.3.1. OcHOBHBIME Tpe6GOBaHUAMH K MH(DOPMHUPOBAHHIO 3aBHTEIICH ABIISIOTCS:

- IOCTOBEPHOCTB NMPEAOCTABIAEMOM HHPOPMAITHH;

- YCTKOCTh H3JI0XKEHUS HH)OPMaLUHY;

- IOJTHOTA HH(GOPMHUPOBAHHS;

- HAIATHOCTE (JOPM MPENOCTaBNSIEMOl MHOPMALHK;

- YIOOCTBO K IOCTYITHOCTH NOMyYeH s HHDOPMALIH;

- ONIEPAaTHBHOCTH MPEAOCTABICHUS HH()OPMALIUH;

1.3.2. Undopmanmio o mopsjke mpenocTapieHus MYHHUIMIIAIBHONR YCIyTH MOXHO
TOJMYYHTh B AJIMMHHCTpAIMH BepeTeiickoro cebekoro moce e s,

Mecro Haxoxmenus u modTOBEIA ampec AnmvunucTpanun: 152742, Spocnasckas
obnactb, Hekoysckuii paiion, moc. Bopok x. 15.

I'padux paGoTs! AnmMunHuCTpanHy:

NOHENeNbHUK - TATHHIA: ¢ 8.00 mo 17.00 mepepss ¢ 12.00 mo 13.48; cybbora,
BOCKPECEHBE — BBIXOJHOI.

B npennpasnamanbie qau pabodee Bpems COKpAIIaeTCs Ha OJMH Yac.

Tenegon s cipasok: 8(48547) 24-8-21, Ten/dakc 24-4-77

Azipec aneKTpoHHOM mouts: adm-vsp@yandex.ru

Mupopvanus o mopsiake ©  OKYMEHTAX HEOGXOMUMBIX JUIL  TIpEeAOCTaBIICHHS
MYHUIIUNIAJIBHON YCIYrH pasMeINaeTcs Ha O(GHIHAIBHOM caiiTe Beperelickoro censckoro
noceneHus B cetd ViHTepHeT, Ha HHPOPMaLEOHHOM CTEHIE B 3[aHHH AnMuHHCTpanyy.

1.3.3. MapopMupoBanre ¥ KOHCYTETHPOBAHHE 3aMHTEPECOBAHHBIX JIMI] TI0 BOIPOCAM
TIPEAOCTABICHU MYHULANATEHON YCIYTH, @ TAKKE O XOJE HPEOCTABICHHS MYHHLUMIATHHOMN
YCIIyTH  OCYIIECTBISIECTCSA CHEIHATUCTOM AIMHHHCTDAIUH, YIIOTHOMOYEHHBIM 3aHUMATHCS
HCIIOJIHEHAEM 3AMPOCOB TONB30BATENCH - (H3NYECKHX M IOPHAWYECKUX JHI[ MO APXHBHBIM
MIOKyMEHTaM (Zajiee - CHELMATHCT AJMHHHUCTDAIHH) IPH JHYHOM KOHTAKTE C HoJIyyareeM
MyHULMIATBHOH YCIYTH, B TOM YHCJE C HCIONB30BAHHEM IIOYTOBOIA, TeneOHHOM CBA3M,
IIOCPEICTBOM 3JIEKTPOHHOM ITOYTEL.



ITpuem 3asgBneHui I MPEIOCTABICHUS] MYHUIIMIAIBHONU YCIYTH OCYINECTBISIOTCS 10
rpaduKy paboTsl AJMHUHHCTpAIUH.

1) Ipu urGOpMHEpPOBaHHH IO TeNe(POHY CHENMHATHCT AJIMUHUCTPALMA JOJDKEH HA3BaTh
CBOIO (haMMIIMIO, MM, OTYECTBO, JODKHOCTH M B BEXIHBOM (OpMe YETKO M MHOIPOGHO
IPOUH(POPMHPOBATH 3aABUTEIIS 0 HHTEPECYIOMIAM BOIIPOCAM.

IIpu HEBO3MOXHOCTH CHENHMATHCTA, IPHHABIIETO 3BOHOK, CAMOCTOSITENIBHO OTBETHTH
Ha MOCTABJICHHBIC BOIPOCHI, TeIe()OHHBIN 3BOHOK JJOJDKEH OBITh IepeaapecoBaH (epeBeieH) Ha
ApYyroe NOJKHOCTHO® JIUIO, HIIH JKE 3asBUTEIIO JOJDKEH OBITh COOOIIEH Tene(hOHHBIH HOMED, IO
KOTOPOMY MOXKHO IIOJIyYHUTh HEOOXOAUMYIO HH(OPMAIIHIO.

2) VnauBuayanbHOE MHCBMEHHOE HH(GOPMHPOBAHHE IIPH OOpAalICHHM 3asBUTENCH B
AJIMHHHCTPALMIO OCYIIECTBIIAETCS IMyTEM MOYTOBBIX OTIIPABIECHHA.

ImaBa ~ AnvuHucTpanuu — mepenaer  obpamieHHe  BEAYNIEMY — CHEIHATHCTY
AJIMHHHECTpaIuy 1151 IOATOTOBKH OTBETA.

OtBer Ha BONMpPOC MNPENOCTAaBIAETCS B MPOCTON, YETKOM M MOHATHOH (opme, ¢
yKaszaHueM (haMMIIHH, HIMEHH, OTYECTBA M HOMepa Telle(oHa HEMOCPEICTBEHHOTO HCIIOMHHTEIS.
OtBet HampasiseTcs B THCEMEHHOM BHJIE Ha aJpec 3asBUTENs. B Tedenue 30 KaleHIapHBIX JHei
C MOMEHTA IIOJIy4eHHUs oOparieHusl.

3) Ilpu xoHCymbTamMHM IOCPEJCTBOM HMHAMBHIYAIBHOTO YCTHOTO MH(pOPMHMPOBAHHS,
CHELHAIMCT AJMUHUCTPAlMK NaeT 3asBHTENIO IOJHBINA, TOYHBIA M OIEPATHBHBIA OTBET HA
[IOCTaBJIEHHBIE BOMPOCHI.

B cmyyae, ecnm ang momrotoBku oTBeta TpeGyeTcs MPONOIKHTENBHOE BpEMS,
COTPYAHHK, OCYIICCTBISIOIMN YCTHOE HHGOPMHPOBAHHE, MOXET MPEIIOKHTH 3asBHTEIIO
obparuThes 3a HeoOXomuMol uHQOpManueil B MHCHMEHHOM BHJAE JUOO HA3HAYHTH APYroe
YROOHOe Uit 3asBUTENS BPeMs JUIS YCTHOTO MH(OpMHpOBaHHs (¢ ydeToMm rpaduka paGoTHI
AZMUHHCTpaLIUK).

Wudpopmanuio o cpoke 3aBepureHHs oQOPMIIEHHS TOKYMEHTOB M BO3MOXHOCTH HX
HOJTy4EHHUS 3aIBUTENIO MYHUIMIIATILHON YCIyTd COOOIIAETCs IPH Mofiade JOKYMEHTOB.

1.3.4. Ha wHGOpPMAanMOHHBIX CTEHAAX B 3JaHMM AJMHHHCTPAlUH pPa3MEIAOTCS
creyromuye HHGOopMaMOHHBIE MATEPHAIIEL:

-CBEJICHHS O IIEPEYHE NPENOCTABISAEMBIX YCIIYT;

-BBIICPKKH U3 HOPMATHBHO-IIPABOBBIX aKTOB, PETYIUPYIOIUX IPEIOCTaBICHHE
MYHHLHUNAJIBHBIX YCIIYT;

-IIOPSZIOK  0OXKanoBaHus NeHcTBhi (Oe3neiicTBUil) W pelleHHi, OCYIIECTBISEMBIX
(MPHHATBIX) B XO/I€ IIPEIOCTABICHHS MyHHIUIIAIBHON yCITyTH;

-00pa3sell 3aI0THEHUS 3asBIICHHUS;

-IEpeYeHb  JOKYMCHTOB, KOTOpBIE  3asBUTENb [JODKEH IPENOCTABHTH I
NPEeIOCTABICHUS MyHUIIUNIATBHON YCIIYTH;

-IIEPEYCHb OCHOBAHHM ISl OTKa3a B IPENOCTaBICHIN MYHUIIUIIAIBHON YCIIyTH;

-azpec, HoMepa Tene(poHoB, rpaduk paboThl U rpaduk npuéMa 3asBUTENEH apXHBHOTO
oTzena;

-aJIMUHHCTPATHBHBIN PETJIAMEHT;

-HE00XouMasl oTiepaTuBHAs HHYOPMAIHS O IPEAOCTABIEHHH MyHHIUIATLHOM YCIyTH.

Nudopmanvonnsle  cTeHIEl, coxepxamme HMHOOPMALMIO O  IPENOCTAaBICHAH
HH()OPMALMOHHOHN yCIIyTe, NOKHBI OBITh MAKCHMAIbHO 3aMETHBI, XOPOIIO POCMATPUBAEMSI H
¢yskumonanbHbL. TeKcT MaTepHaioB, pasMelaeMblX Ha MH(GOPMAIMOHHBIX CTEH/AX, JOJKEH
OBITh HaneyaTaH yNOOHBIM JUIsL YTEHHS IIPU(GTOM.

2. CranjapT npe1oCTaBIeHAS MyHHIMITAIBHOM YCIIyTH
2.1. HaumeHoBaHWe MyHMIMNaIbHOM ycmyrd: «OKasaHHe Da3oBBIX MaTePHAIbHBIX
BBIILIAT CEMBSM, 3aPETHCTPHPOBAHHBIM [0 MECTY JKHTENBCTBA Ha TEPPUTOpMH Bepereiickoro
CEJILCKOIO MOCEIICHHUS, IIPH POXKIECHHH TPETHETO, YETBEPTOro pebeHKa H Gomeey.




2.2. HaumeHOBaHHE OpraHa, IIPELOCTABJISIONIErO MYHUIUIIAIBHYIO  YCIYTY:
AnMuHHCTpaLKs BepeTeHCKoro cebekoro nocenenus (nanee — YIOJIHOMOYEHHEI Oprau).

Ilpouenypy mnpenocraBneHus MyHHLHIATHHONR YCIYTH  OCYLIECTBISIOT IJaBa
Bepereiickoro cenbckoro moceneHus, masHsIi GyXranrep, CleHATHCTEI (raBHBIN CriENUAKCT,
BEIYIIMH CIIELIHAINCT).

2.3. KoHeYHBIM pe3yibTaToM [pefoCTaBIeH s My HULATBHOMN YCIIYTH SIBJISIE€TCS:

- IPENIOCTABIICHAE MYHHITUITAILHOMN YCITyTH;

- OTKa3 B IPEJIOCTaBIICHAM MyHUIIUNAIBHOM yCIyTH.

2.4. Cpok IpeNIoCTaBIeH s MyHHIMITATBHOM YCIIyTH:

- C JaTsl 0OpalleHus 3asBUTENS CO BCEMH HEOOXOIMMBIMH JOKyMEHTaMH 10 MOMEHTa
OKOHYaHHS [IPEIOCTABICHHS MyHHIMNIAIBHOK yCITyrH- He Gonee 30 queii;

- MaKkCHUMaJIbHBIH CPOK OKUIAHHUS B OYepeau — 30 MHHYT;

- PETHCTpallisi 3alpoca 3asBUTENA O MPELOCTABICHMM MyHHLMIATHHON YCIYTH He
JI0JDKHA MPEBBINIATh 15 MUHYT.

2.5. JIoKyMeHTSI, HEOOXONMMBIE JTSl IPEIOCTABIEHHS MYHHIUIIAIBHOM YCIyTH.

3asBATENb, OOpATUBINHICS 33 MYHHIMNATBHON YCIIyroi, IPEIOCTABIISET CIEAYIOIIHE
JOKYMEHTHI:

- SABJICHHE O NPENOCTABNEHAN MYHHIMIANBHOH YCIYyrH 110 yCTAHOBIEHHOH (hopme
(mpunoxenwue 1);

- IacIopT;

- JIOKYMCHTEI, yIAOCTOBEDSIOIIME IIPAaBO HA MOJNYyYEHHE MYHHLUMNAIBHOH YCIyru
(CBHIIETENBCTBA O POXKACHHH JIETEH);

- CTPax0BO€ CBU/ETEIIECTBO TOCYAAPCTBEHHOTO IIEHCHOHHOTO CTPAaXOBAHHUS;

- CIIPaBKy O COCTaBe CEMBH;

- IUIAaTeXHBIC PEKBU3UTHI 3adBUTENS MUl NPEAOCTAaBICHHS MYyHHUMIAILHOH YCIIyrH
(HOMep pacyeTHOro cyera).

2.6. OcHoBaHHH /IS OTKa3a B PHEME 3aABEHHI O IIPEIOCTABIEHHH MyHHLUNATEHOR
YCJIyre HE yCTaHaBJIMBAETCS.

2.7. OcHoBaHWEM /IS OTKA3a B IIPEAOCTABICHHH MYHHUIUIATBHON YCIIYTH SIBJIAETCS:

- HENIPeJICTaBIICHHE IOKYyMEHTOB, YKa3aHHBIX B II. 2.5.;

- BBLABICHHE ()aKTOB NPENIOCTABICHHS 3aBEAOMO JIOXKHBIX H (HIIH) HEIOCTOBEPHBIX
CBEJICHUM.

2.8. OcHOBaHHUS /ISl IPHOCTAHOB/CHHS] MyHUIHTIATLHOMN YCIIyTH:

- 3adBJICHHC OT 3ajBHTE/IA O INPHUOCTAHOBJICHHWM IIPEIOCTAaBIEHHS MYHHIUIAIBHOMN
YCIIyTH.

2.9. HopmaruBHO- IpaBoBOE PeryIMpOBaHHE MPeI0CTABICHHS MyHHUIATLHOI YCIIyTH:

- DenepanbHblii 3akoH oT 06.10.2003 Ne 131-03 «O6 06mIHX IpHHIHTAX OpraHu3anuu
MECTHOTO camoynpasineHus B Poccuiickoii ®enepanum» («Poccuiickas rasetar, 2003, Ne 202);

- OenepanbHblil 3akoH 0T 27.07.2006 Ne 152-®3 «O mepCOHANBHBIX JAHHBIX»
(«Poccuiickas raseran, 2006, Ne 165);

- 3akon Poccuiickoit ®eneparmn ot 27.04.93 Ne 4866-1 «O6 06xanoBaHuu B cyn
JEHCTBUA U PEIIeHUH, HApYIIAKOIINX IIpaBa ¥ CBOGOMBI rpaxcaany («Poccuiickas razera», 1993,
Ne 89);

- YcraB BepeTelickoro cenbekoro noceneHus;

- Pemernwe Mynuuunansaoro CoBeta BepeTeiicKOro CenbCKOTO TMOCENEHHS OT
21.06.2011r. Ne 91 «O6 ycraHOBIEHHH pasMepa pa3’oBOil BBILIATHI MHOTOMETHEIM CEMbSIM
Beperelckoro cenbckoro moceneHus»;

- Ilocranosnenne AnMuHHCTparuu BepeTeHCKOTO CENBCKOrO MOCENEHHS  OT
25.04.2011r. Ne 39 «O BHecennu momnonHenuii B [lonoxenue o mopsike pacxo0BaHUs CPENICTB
pe3epBHOro GoHIa aIMHUHHCTpAIH BepeTelicKoro ceabekoro moceeH s .

2.10. Tpu npesoCTaBICHAN MYHUIMIIATBHOR YCIyTH AIMUHHCTpaNUs He BIpaBe
TpebOBaTh OT 3aUHTEPECOBAHHOTO JIMLA:

S




- IPEIOCTABICHHS JTOKYMEHTOB, MH(OPMAIMH HIIH OCYIIECTBICHHUS AeHCTBHI, KOTOpbIE
HE TpPeAyCMOTPEHbI HOPMAaTUBHBIMH IIPABOBHIMH aKTaMH, DETYIHPYIOIIMMH OTHOIICHHS,
BO3HMKAIOIHUE B CBS3HU C IPEIOCTABICHHEM MyHUIIUTIAIBHOMN YCIIyTH;

- IPEIOCTAB/ICHHS TOKYMEHTOB M HH(pOPMAINH, KOTOPbIe HAXOASTCS B PAcIOpPsIKCHHH
AJIMMHHCTDALHUH, HHBIX TOCYIaPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CAMOYIPABIEHHUS JHO0
TIOJIBEJIOMCTBEHHBIX TOCYIapCTBEHHbIM OpraHaM HJIM OpPraHaM MECTHOTO CaMOyHpaBIeHHS
OpraHM3alMi, y4acTBYIOUMX B NPENOCTaBICHUH MYyHHIMNAILHOH YCIYTH, B COOTBETCTBHH C
HOpPMATHBHBIMU TPABOBBIMU akTamMi Poccuiickoit @enepanuy, HOPMATHBHBIMH IIPABOBBIMH
aKTaMH  SIpoclaBCKO 00/MacTH, MYyHHIMIAIGHBIME NPABOBBIMH AKTAMH, 33 HCKITIOYCHHEM
AOKYyMCHTOB, BKJIIOYEHHBIX B IEpPEYCHb, ONpPEAENECHHBIH YacThio 6 crarbu 7 DenepanbHOro
3aKkoHa oT 27.07.2010 Ne 210-P3; -

- OCYIIECTBJICHHS ICHCTBHH, B TOM YHCIIE COIIACOBAHUIA, HEOOXOMMMBIX JUTS TIOTYYSHHUS
MyHHUMNIATEHOH YCIYTH M CBS3aHHBIX C OOpAlCHHEM B HMHbBIE TOCYIapCTBEHHBIC OPraHbI,
OpraHel MECTHOTO CaMOYNPABJICHHS, OPraHM3allH, 3a HCKIIOYECHHEM IIONyYeHHS YCIyT M
TNONY4eHUs TOKyMEHTOB H HH(OPMAIMH, IPEIOCTaBISEMBIX B PE3YJIbTaTe MpPeIOCTaBIECHHS
TaKHX YCIIYT, BKIIOYCHHBIX B IlepeueHb yCIyr, KOTOpbIE SBIAIOTCS HEOOXOMMMBIME U
00s3aTeNbHBIMA ISl TIPENOCTABICHHS. MYHHIHMTANBHEIX YCIYT OPraHAMH HCIIOJTHHTEIbHOM
BIACTH O0NaCTH M OKa3bIBAIOTCA OPraHM3alMSMH, YYaCTBYIOIIUMH B IIPEJOCTABICHHUM
TOCYJAapCTBEHHBIX yCIYT OpraHaMH HCIOJHMTENFHOH BIAcTH o0ONAacTH, yTBEPKIEHHBII
nocranosnenueM Ilpasurenscrsa obmacta ot 06.06.2011 Ne 422-11 «O6 yTBepxaeHUHA Ilepeuns
YCIYT, KOTOpBI€ SBIISIOTCS HEOOXOIMMBIMH M 00S3aTebHBIMA I NPEIOCTABICHHS
TOCYIapCTBEHHBIX YCIIYyT OpraHaMy MCIOJHHTENILHOM BIacTH 00IacTHy.

2.11. TlpemocTaBneHMe MyHHUMIOATLHOM YCIYIH SBISETCS  OeCIUIATHBIM JUIS
3asIBUTEIIECH.

2.12. Tpe6GoBanus x MecTaM NpeOCTABIEHHS MYHHIUIATBHOM YCIIyTH.

Mecra 1s npuema 3asBuTenelt 0GOPYAYIOTCS CTONAMH, CTY/IbSMH, 06eCeUHBAIOTCS
o0pasoM JUIs  3alONHEHHS 3asBICHHS, ONAHKAMH 3agBICHHH ® KaHLEAPCKUMHU
IPHHAATIEKHOCTIMH.

Mecra oxunanus MOKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSM JUTA 3asBUTENICH H
ONTHMAJIBHBIM YCJIOBUSM pabOTHI CIIENMAINCTOB.

Mecra oxunanus B ouepeis J0DKHEI GBITH 060PyIOBAHEL CTYJIBSIMH.

Mecro oxunaHus mOMKHO HAXOMMTBCS B XOWIE WIM HMHOM  CICIHATBHO
IPHCIIOCOOICHHOM TIOMEIEHUH.

Mecra nns unbopMupoBaHus, NpesHA3HAYEHHEBIE VI O3HAKOMJICHHS 3asBHTENEH ©
HH(OpPMaMOHHBIMH MarepHaiaMm, obopynyrorcst HH(OPMAIHOHHBIM CTEHIOM.
Wupopmauronnbiif cTeHx pacmonaraeTcs B JOCTYIIHOM MecTe H COZIEPXKHT CIIEIYIOIIHE
MH()OPMaIHOHHBIE MaTepPUAIbI:

- HCYEPTILIBAIONIYIO HHPOPMALKIO O MOPSIKE IPENOCTABIEHHS MYHALUIIAILHOMN YCIIyTH
(B TEKCTOBOM BHIE W B BHIE OJOK-CXEMBI, HALISIHO OTOOpaXKaroIEelf aNropUT™ MPOXOXKICHUS
aIMHHUCTPATUBHBIX IIPOLIEYD);

- TEKCT aJIMHHUCTPATHBHOIO PEMNIAMEHTA C MIPUIIOKEHHSIMHU;

- TpaduK mnpuema 3asBUTENeH, HOMep KaGMHETa, B KOTOPOM IIPEIOCTABISETCS
MYHHIMNATbHAS yclyra, (GaMHIMH, HMEHA, OTYECTBA CIIEHHAINCTOB, OTBETCTBEHHBIX 3
NpeIOCTaBIICHHE MyHHIHIIATEHON YCIIyTH;

- BBIACPXXKKA M3 HOPMATHBHBIX MPAaBOBBIX aKTOB II0 Haubolee 9acTo 3a1aBacMbIM
BOIIpOCaM;

- TPeOOBaHHs K IHCBMEHHOMY 3alpoCy O TPENOCTABICHHH KOHCY/IBTAIHH, obpaszen
3arpoca o peI0CTaBIEHHH KOHCYIIBTAlHH;

- 00pas31pl 3aII0IHEHHSL.

Ilomemenns, npenHa3sHaYeHHBlE [UIS IIPEIOCTABICHHS MYHHIMIIAIBHOH  YCIIyTH,
AOJDKHBI COOTBCTCTBOBATE CAHMTAPHO - JMHJEMHOJIOTHYECKHM IIPaBHIaM M HOPMATHBAM, a
TaKXKe OTBEYaTh TPEOOBAHUAM K OOECIEYCHHIO NOCTYNHOCTH Uil HMHBANHIOB yKa3aHHBIX




00BEKTOB B COOTBETCTBHH € 3aKOHOAATENBCTBOM Poccuiickoit @enepaluy 0 CONUATBLHON 3aIuUTe
HMHBAJIMJIOB.

2.13. Tlokazarensamu JOCTYIHOCTH ABIIAIOTCS MIOHATHOCTh TpeOOBaHMIA,
IPEABSBIAEMBIX K 3asBHTEIIO, K GOpME U BHAAM IPEIOCTABIAEMBIX TOKYMEHTOB, K pesyabrary
IPEIOCTABIICHUS YCIYTH:

- HCTIOJTHEHHE OOpAIeHHUs B YCTaHOBJICHHBIE CPOKH;

- KOM(pOPTHOCTH OOCITY)KHBAHHUS 3aSBUTEIS;

- COOTBCTCTBHE IOJATOTOBICHHBIX JOKYMEHTOB MHTEPECaM 3asBHTENS H TPeGOBAHUSIM
JEUCTBYIOINETO 3aKOHOAATEIbCTRA.

3. Cocras, I0CIIENOBATENEHOCTD H CPOKH BBIOIHEHHS aIMHHHCTPATHBHBIX npouenyp,
TpeOOBaHUS K NOPSAKY X BHITOTHEHUSL

Briok-cxema mocie10BaTebHOCTH aIMHHECTPATHBHBIX TIPONEYP IPH [PEOCTABICHHH
MYHHIUIIAIBHON yCIIyTd IPUBOJHUTCS B IIPHIIOKEHHH 3.

OnucaHue 1OCTEOBATENPHOCTH JEHCTBAI NIPH TPENOCTABNCHHH MyHHIMIATBHOMN
YCIIyTH rpaKIaHaM:

- KOHCYNIBTHPOBAHHME 3asBHUTENIEH II0 BONpPOCAM IIPEJOCTABIEHHS MYHHIMIATBHOM
yCIyTH ‘
- TpHEM JOKYMEHTOB M YCTAQHOBJICHHE T@IpaBa 3asBHUTENEH Ha IIONydYeHHE
MYHHIMIATIBHON YCIIyTH;

- PacCMOTPEHHE NPEICTaBICHHBIX JOKYMEHTOB M IIPHHATHE pelleHuH [7aBoif
Beperelickoro cenbekoro moceneHus O MpefOCTaBIEHHH JTHO0 00 OTKA3e B IPENOCTABICHHH
MYHHIUIIAIBHOH YCIIYTH;

- OpraHu3allis  BBUUIATBl  J€HEXHBIX CPEACTB  3asBHTENAM,  IIONYYAIOLHM
MYHHLHUNAIBHYIO YCIIYTY.

3.1. KoxcynsTrpoBanue 3asBHTENEH II0 BOIPOCAM MPEIOCTABICHHS MYHHIUNATILHOMN
YCIIyTH.

3.1.1. OcHoBaHMeM  JUI1  KOHCYISTHDOBAHHS IO  BONPOCaM  INPEHOCTABIICHHS
MYHULUIATBHON YCIIYTH sBIseTCs oOpallleHne 3asBHUTeNs B AJMUHMCTpamuio Bepereiickoro
CEIBCKOTO MOCEJICHHS.

3.1.2. KoHCymnbTalmu NpeoCTaBIsOTCS 110 CIIEAYIONHEM BOIPOCaM:

- IEPEYEHb TOKYMEHTOB, HEOOXOIMMBIX JUIS PETOCTABICHHS MyHHIMIATLHOMR YCIIyTH,
KOMIUIEKTHOCTH (I0CTaTOYHOCTH) IIPEACTABIEHHBIX JJOKYMEHTOB;

-BPEMEHH NIPHEMA U BBIIAYH JOKYMEHTOB;

-CPOKOB IIPEIOCTaBIICHHs] MyHUITUIATEHOU YCIIYTH;

-IOpsiika OOXanoBaHWi nedcTBHil (Oe3neHCTBHS) M pENIEHHMH, OCYIIECTBISEMBIX H
NPUHAMACMBIX B XOJI€ NIPENOCTABIEHNS MyHHUIUIIAIBHOM YCIIyTH.

3.1.3.KoncynsripoBanue IpoBOMMTCS B ABYX (GOpMax: yCTHO (JIUYHO HIIH 110 TenedoHy)
U IUCBMEHHO.

Ilpu oTBerax Ha Tene(oHHbIE 3BOHKH M 0OpAIIEHHs 3asBUTENEH JTUYHO B Yachl PHEMa
CICLAAIIHCT, OCYIIECTBIIIOMMI IPHEM W KOHCYJIBTHPOBAHHE, OAPOOHO U B BEXIUBOU (popme
MHPOPMUPYET 0OPATUBIIMXCS [0 HHTEPECYIOIIMM HX BOTIPOCAM.

IIpn HEBO3MOXKHOCTH CHELMANHCTA CPA3y OTBETUTH HA MOCTABJICHHEIE BOIPOCH B CBS3H
C TEM, YTO IOATOTOBKA OTBETa TPeOyeT JOMOTHUTEIBHOTO U3YUEHHs, 3asBUTENIO IPEIaraeTcs
OJIMH M3 TPEX BapUAHTOB JAbHEHIINX NCHCTBHIA:

U3JI0KHTH OOpalleHUE B MHCBMEHHOM (opme;

Ha3HAYUTh JPYroe yIoOHOE IJIs 3asBUTENS BPeMs ISl KOHCYIETAINH;

JaTh OTBET B TCYCHHE TPEX pabOYMX HHEH MO KOHTAKTHOMY TeNe(OHY, yKa3aHHOMY
3asABUTENIEM.

VudopmupoBanue B MHCHMEHHOM (OpPMe OCYIIECTBIISETCS TIPH MOTYUeHHH 0GpaIeHHs
3adBHMTENA O NPEAOCTABICHUH NHCHMEHHOM KOHCYIBTAllMM IIO TIPOLEAYPE NPEIOCTABICHHUS




MYHUIMNATbHOH ycinyru. OTBer Ha oOpamenue roToBuTcs B TedeHue 30 mHed co OHA
perucTpanuy oOpamieHus 3asBUTENs.

Cnenuanuct, OTBETCTBEHHBIH 3a pacCMOTpeHHe oOOpamieHus, obecreunBaeT
OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PAacCMOTpEHHE OOpaIleHHs, TOTOBHUT OTBET B
IHMCBMEHHOH (hOpMe IO CYIIECTBY MOCTaBIEHHBIX BOIPOCOB.

Otser mnoamuceBaercss [naBoit Bepereiickoro cempckoro mOCENEHHS, CONESPIKHUT
Gbamumuio 1 HoMmep TenedoHa ucronnuTens. OTBET HampaBseTcss COCOOOM, YKa3aHHBIM B
NHCEMEHHOM OOpameHuu (1o 1odre, MO 3IEKTPOHHOM IoYTe, MOCPeACTBOM (HaKCHMHUIBHOM
CBSI3H, JINYHO).

3.1.4. Uudopmanus o 3asBHTENE, JKENAOUEM MOJYYUTh KOHCYJIBTAIlHIO, BHOCHTCS B
XypHAJ PETUCTPAIMHU JINYHOTO IIpHeMa

3.1.5. Cnenuanuct, oCyIeCTBISIONAI KOHCYIETHPOBAHHE:

-yCTHO MpPEeNOCTaBIsieT HHGOpPMANUIO O TpeOyeMoil MYHHIMIAIBHON YCIyre M
IPEIBAPUTENILHO BBIACHAET HAMYHKE IIPaBa y 3asBUTENS Ha MOJyYCHHE MYHHUIUIIAIBHON YCIIyTH;

-0OBSBIIACT 3asBUTENIO CIHCOK TPeOyeMBIX JOKYMEHTOB, KOTOPBIE HEOOXOIUMO
TIPEJICTABATh JUTS MOMyYeH s MyHHIMIIABHOMN YCIIyTH;

-HHGOPMHpYET 3asBUTEINS O NPEACTABICHUH 3asBICHHUS U HEOOXOMMMBIX JOKYMEHTOB B
IIPUEMHBIE JTHH.

3.1.6. Pe3yneTatoM  BBINONHEHHMS  AJAMHHHCTPAaTHBHOW  NPOLEAYPHI  SABISETCS
Pa3bACHEHHUE MOPSIKA ITOTYYEHHsI MyHUIUIIATbHON YCIYTH.

CyMMmapHas UIMTENBHOCTh aIMHHUCTPATHBHOU MPOIEAYpHl cocTaBiseT He Gonee 20
MHHYT.

3.1.7.1lpn HamM4uu y 3asABHTENS NOKYMEHTOB, HEOOXOIMMBIX Ul IIPENOCTABICHMS
MYHHIMIIAIBHOH YCIYIM M JOKYMEHTA, YAOCTOBEDSIOLIETO IIOJHOMOYHS IPEICTaBUTEIS
3adBUTEJIA, HAYMHAETCA INpOLEAypa IpHeMa IOKYMEHTOB 3asBHUTENI Ha IPEIOCTaBICHHE
MYHUIMIIAIBHON YCIIYTH.

3.2.llpueM MOKYMEHTOB M YCTaHOBJICHHE IIpaBa 3asBUTENEH HA IIOJyYeHHE
MYHHLIUIIAJIBHOHN yCIIyTH.

3.2.1. OcHoBanMeM JUIi Hayala aJAMHHHCTPATHBHOM MpOLEAYPHl 110 IIpPHEMY
NOKYMEHTOB SBJISETCS oOOpalneHHe 3asBHTENSI C JOKYMEHTAaMH, HEOOXOOUMBIMH  JUIS
YCTaHOBIICHHUS IIpaBa 3asBUTENS Ha IOIyYeHHE MYHHUIMIAIBHOW YCIYTH B COOTBETCTBHH C
JEHCTBYIOIUM 3aKOHOAATEIBCTBOM.

3.2.2. Cnenpanuct AJMHHHCTpPALMH, OCYINECTBISIONIMI IPHEM JTOKYMEHTOB (najiee —
CIIENUAITHCT, OCYIIECTBIISIOIIHIA IIPHEM JOKYMEHTOB):

- YCTaHaBJIMBACT IpeAMET OOpalleHHs, JTHYHOCTh 3asBUTENS HJIA  IOJHOMOYHMS
IPEeICTaBUTEIS 3asIBUTEIIS;

- TpOBEpSET HAJIM4YME BCEX HEOOXOOMMBIX JOKYMEHTOB H  COOTBETCTBHE
IPEICTaBICHHBIX JOKYMEHTOB CIIEAYIOLIAM TPEOOBAHHUSM:

- JOKYMEHTBl B YCTQHOBJIEHHBIX 3aKOHOJATENICTBOM CIy4asX HOTAPHAIBHO
YOOCTOBEPEHBI, CKpPCIUIEHBI I€YaTsMM, HMEIOT HaJJIeXallie [OANKCH CTOPOH HIIH
OIIpeIeNICHHBIX 3aKOHOAATEIHCTBOM JIOJIKHOCTHBIX JIHII;

- (davumuu, WMeHa M oOT4YecTBa 3asBUTENEH, ajJpeca PErHCTPAlHH HAIHCAHBI
HOJIHOCTBIO;

- B JIOKyMEHTaX HET NOAYHUCTOK, IPHIIMCOK, 3a4€PKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX
HCIIPaBJICHHUI];

- JOKYMEHTBI HE MMEIOT CEPhE3HBIX MOBPEXKICHUM, HAMYHE KOTOPBIX HE MO3BOJISAET
OZIHO3HAYHO HCTOJIKOBATH UX COEPIKAHHE; ‘

- IAKET MPEICTABIEHHBIX JOKYMEHTOB ITOJHOCTHIO YKOMILJIEKTOBAH.

3.2.3.Tlpu OTCYTCTBHHM HEOOXONMMBIX JOKYMEHTOB, HENPABHILHOM 3alOJHEHHH
3asBJICHUS CIICIIMAIIUCT, OCYIIECTBIISIONIMI IPUEM JOKYMEHTOB, YCTHO YBEIOMIISET 3asBUTEIS O
HaJIMYUM MIPETSITCTBUH IS PACCMOTPEHHS BOIIPOCA O IPEOCTABICHUH MYHUIUNIAIBLHOMN YCIIyTH,




OOBSICHAET 3asABHTENIO CONEPIKAHUE BHIABICHHBIX HE/IOCTAaTKOB B MPECTABICHHBIX IOKYMEHTAX
U MEPHI 110 UX YCTPAaHEHHIO.

Ecmu menocrarku, npensrcrsyromue IIpUEMY OKYMEHTOB, IONYCTHMO YCTPaHHTH B
XOJI€ IIpHEMa, OHH YCTPAHSIOTCS HE3aMeIIUTEIIBHO.

3.2.4. Cienuaimct, oCyIecTBISIONHi IIpUEM:

- TIPH PErUCTpalii 3asBICHHS O IPENOCTABIECHHH MYHHLHIAIBLHOM YCIYTH BHOCHT
COOTBETCTBYIOLLYIO 3alIUCh B XYPHAN THCEMEHHBIX 00pAILCHHiL;

- O(OpMIISET PacIUCKy O NpHeMe 3asBICHHS H JAOKYMEHTOB 110 (OpME COITACHO
NPUIOKEHHUIO 3 U IIepelaeT 3asBUTEIO.

3.2.5. Pe3ynsraroM BBIIONHEHHS 4IMUHHUCTPaTHBHOH IpPOLEIypPHl SBISETCA NpHEM
AOKYMEHTOB 3asBUTEIIS HA IPENOCTABIEHHE MYHULANIATEHOMN YCIIyTH.

CyMMapHasi JUTHTeIBHOCTD a/IMMHHCTPATHBHOMN IIPOLENYPEl COCTaBisieT He Gonee 30
MHHYT.

3.3. PaccMoTpeHre  TpencTaBieHHBIX AOKYMEHTOB W IPHHATHE pelleHuiH [aBoi
Bepereiickoro cenbckoro mocesnenus o NpeNIOCTaBICHUH THOO 006 OTKa3e B MpeNOCTaBIECHHH
MYHHUIIMIATIBHON YCIIyTH.

3.3.1. OcHoBanueM IS Hayana PacCMOTPEHHSL TOKYMEHTOB, MNpPEICTaBICHHBIX IS
TUIOTyICHHS MYyHUUHMIIAIBLHON YCIyTH, SBIAETCS WX IIOCTYILIEHHE BEIYLIEMY CIEILHAIHMCTY
AnMuHUCTpaIyH.

3.3.2. Bexymmii cnermamuct AnvMunuCTpanmy BepeTeickoro cenbekoro moceenus:

- PacCMaTpuBacT NPEACTABIEHHEIE JOKYMEHTBI C TOYKH 3DEHUS HX [OJHOTEL

- H3y4aeT INPEICTABICHHBIE [OKYMEHTBI B LENAX  BBISBICHHS OTCYTCTBHS
NPOTHBOPEYHBOM U HEIOCTOBEPHOM HHPOPMALIHH;,

- TIPOBCPACT  COOTBETCTBME  NPEACTABICHHBIX  JOKYMEHTOB  TPeGOBAHHSM,
YCTaHOBJICHHBIM JACHCTBYIOMIUM 3aKOHOAATETHCTBOM;

- opMupyeT nepcoHaNbHOE J1eN0 3aBUTEJIS;

- HHOPMUPYET 3aABUTENA O BBISBICHHBIX HEIOCTaTKax;

- TOTOBUT TIPOCKTEI DEICHMH B IHCbMEHHOH (OpPME O IpeNOCTaBIeHHH
MYHHULUNANBHOH ycayrn 6o 06 oTKase B IIpefoCTaBieHHH MYHUIHUNAIBLHOR YCIYyIH |
YBEIOMIICHHE 00 OTKa3€ B NPEAOCTABIEHMH MyHHLHIATIELHON YCIIyTH.

MakcuMansHbIH CpOK BBITONHEHHS aJIMHHUCTPATHBHOTO ACHCTBUS — 3 JHS.

3.3.3. Benymmii crnenuamuct AnvunucTpanuu  Bepeteiickoro censckoro moceneHus
IpH  OOHAPYKEHMH OOCTOATENLCTB, SBISIONMXCS OCHOBAHHEM UL TIPHOCTAHOBJIEHHS
NPEAOCTABICHAS MYHUIIUNIATBLHOH yCIIyTH, IPHOCTAHABIMUBAIOT €€ OKA3aHHUe.

3.3.4. B ciyyae, eciu Bce TOKyMEHTHI COOTBETCTBYIOT YCTaHOBIICHHBIM TPeOOBaHHUSM,
nepesaer ux InaBe BepeTelckoro censckoro moceneHWs s MONMHCAHHS peleHus o
IPENOCTABICHHH JIHOO OTKA3€ MYHHIUIIANBHON YCIyTH.

3.3.5. Pewenue 0 npeoCTaBIeHHH MyHHLMTIATEHOI ycnyru nmubo pemeHue 06 oTkaze B
[IPEAOCTABJICHHM MYHUUUIAIBHONW YCIYTH, INOANUCAHHOEe IJaBoit Bepereiickoro cenpckoro
TIOCE/ICHHS, MOAMMBACTCA B IENIO. YBENOMIIEHHE 00 OTKa3e B IPENOCTABIECHUH MYHHUILHTIATBHOM
ycrnyru (IpHIOXeHHe 4) HampaBiISeTcs 3asBUTENIO (o moure miM BpydYaeTcs IMYHO) He
TO3/HEE, YeM Yepe3 3 pabouuX JTHS C JaThl IPUHATHS PELICHHS.

3.3.6. IlonmucaHHOe pelIeHHE CO BCEM KOMILIEKTOM JOKYMEHTOB, Iepenaercs B
Oyxranrepuio AZIMHHHCTDALUH [IABHOMY Oyxramnrepy.

3.3.7.Pe3ynbTaroM BBIIONHEHHS aIMHHHCTPATHBHOM IPOLEYPEI ABISIETCS IPUHSATHE
PCIICHHSA O IIPEAOCTABICHHUH JIH00 OTKa3e B IPEOCTABIEHHH MyHHIHIIAIBHOMN YCIYTH.

CymmapHas JTHTENBHOCT aIMHHHCTPATHBHOM npouenyps! — 10 paGounx nHeii.

TIOAMHUCEIBACTCS ¥ [IEPENACTCA B OyXTalTepHIO AMHHHUCTPALMH TIABHOMY Oyxranrtepy.

3.4. OpraHu3anuss BBIIATHl  JCHEKHBIX CPEACTB  3asABHUTENAM, IONYYAIOIIHAM
MYHHIHUIATBHYIO YCIIYTY.

3.4.1. OcHOBaHMEM [UI BBIIATHl CPEICTB 3aABHUTEISIM  SBISETCS peleHre o
IPENOCTABICHHH MYHUIMNIATLHON YCIIyTH (PacIOpsKeHHEe A IMUHHCTPAIUHA BCII).




3.4.2. TnapHplii OyxrajiTep MepeyHCIseT [ACHEXHBIE CpEeNCTBA Ha yKa3aHHBIC
3asBUTENIEM IUIATE)XHBIE PEKBU3UTHI (HOMEp pacueTHOro cyeTa) U HHGOPMHpPYET Mmoyyarenen o
JlaTe BBIIUIATHL

3.4.3. Pe3ynbTatoM BBHIOJIHEHHMS AJIMHHHCTPATUBHOM MPOLEAYPHI SBJISETCS BBILIATa
CpEJICTB 3asBHTEAM, OMyYarOMM MYHHIMIATEHYIO YCIIYTY.

CymmapHast JUIMTENTBHOCTh AIMHMHHCTPATUBHON IpOLEAYpHl IIO BHIIATE CPENCTB
3asABUTENISIM, TOJNYYAIOIAM MYHHIUIIAIBHYIO YCIYTY, COCTaBIsSeT He Oonee 7 mHEH ¢ MOMEHTa
NPUHATHS PEIICHUS O IPEIOCTaBICHUN MyHULIUIIAIBHON YCIIyTH.

4. ®opMBI KOHTPOJIS 32 HCIIOJIHEHHEM aIMUHUCTPATHBHOTO PErylaMeHTa

4.1. KoHTpoJIb 32 CBOEBPEMEHHOCTHIO, IIOJIHOTOM W KauyeCTBOM IIPEAOCTABIIEMOMH
MYHHIHUIIAIBHOW YCIyrH BKJIIOYAeT B ce0sl TeKyL[Wii KOHTPOJIb M IIPOBEACHHE IPOBEPOK H
OCYIIECTBIISICTCS B IENISX BBISBICHUS M YCTPAHEHUS HAPYIICHUN MIPaB JIMI], MIMEIOIUX IIPaBO Ha
MOJTyYeHHEe MYHHIIUTIATBHOM YCIIyTH, B IPOIECCE €€ OKa3aHusl.

4.2. Texymuii KOHTPOJb 3a COOJIONEHHEM IIOCIEIOBATENHHOCTH aIMUHUCTPATHBHBIX
JNEWCTBHA, ONpEeNeNeHHBIX aJIMUHHCTPATHBHBIMH TpOLEAYpaMH IO  IPEelI0CTaBICHHIO
MYHHUIIMIIATBHOW YCITyTH, U NPHHATHEM B XOJIE€ €€ MPEJOCTABICHUS PEUICHUN OCYIIECTBIAETCS
JOJDKHOCTHBIMH  JIMIIAMH, OTBETCTBEHHBIMH 3a OpraHU3aIfio paboThl MO IPEeI0CTaBICHHIO
MYHHULIANIATBHOR YCIYTH.

4.3. OTBETCTBEHHOCTH CIEIHAIUCTOB O0IIEro OT/Aea H OyXraaTepuy Mo HCIOIHEHHIO
aJIMIHUCTPATUBHBIX MPOLEAYP 3aKPEIISIETCS B UX JOJDKHOCTHBIX MHCTPYKIHAX

4.4. [lepuoguuHOCT,  IPOBEPOK  ycTaHaBnuBaercs  [7aBoi  AJIMUHHCTpAIUH
BepeTeiickoro cenbcKOro IOCEeNeHHs, HO He peXe OXHOro paza B roa. I[lepuoauyHOCTb
IPOBEJICHHUSI TPOBEPOK HOCHT IUIAHOBBIA Xapakrep (OCYIIECTBISETCS HAa OCHOBAHHH
TIOJTYTOAOBBIX MJTH TOIOBBIX TUIAHOB PabOTHI), TEMAaTUYECKHI XapaKTep M BHEIUIAHOBBIN XapaKTep
(0 KOHKPETHOMY OOpAIEHHUIO).

4.5.ln1 TpoBeNEHHS TPOBEPKH IPENOCTABICHHS  MYHHUIMIAIBHOW  YCIYTH
pacnopspkerueM [1aBsl BepeTeiickoro cempckoro moceneHust Co30aeTCsi KOMHCCHSL.

Pesynprarsl mpoBepku 0pOpMIISIOTCS B BUIE aKTa, B KOTOPOM OTMEYAIOTCS BBIIBICHHEIE
HEJIOCTaTKH U YKa3bIBAIOTCS MPEATIOKEHHS 110 HX YCTPAHSHHIO.

AKT TIONUCHIBAETCS BCEMH WIEHAMH KOMHUCCHH.

4.8.Tlo pe3ynsraraM NpOBEIEHHS TPOBEPOK, B Cllyyae BBISBICHHUS HApyIICHUI MpaB
3asBUTENICH, BHUHOBHBIE JIMIIA TPHUBJIEKAIOTCS K JUCIMIUIMHAPHONH OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOJaTebecTBOM Poccuiickoit @eneparium.

5. MocyneOublit (BHECYneOHBIM) MOPSIOK OOXKAJTOBaHUS PEINCHUN W JEHUCTBHUM (Oe3meiCcTBHiN)
oprasa, IpeAOCTABIAIONIEr0 MYHUIUIAIBHYIO YCIYTY, IOJDKHOCTHBIX JIUI, MYHHIHUIAIBHBIX
CIIy)Kall¥X.

5.1. Ilpenmer nmocyme6HOro (BHeCyneOHOro) oOXKajoOBaHHS 3asABUTENEM DPELICHHH U
neiictBuit  (Oe3nmeiicTBUs)  AIMHHHCTpalMd  BepeTelcKoro  CelnbCKOro — MOCEJICHHS,
IPEAOCTABIIOMEH MYHUIMNAIBHYIO YCIYTYy, MHOJDKHOCTHOTO JMIA AJIMHHHCTpALUH,
IIPEAOCTABIIAIOMET0 MyHUIIUIAIBHYIO YCIIYTY, JIHOO MYHHIIMIIATHHOTO CITY)KaIlero.

3asBUTENIb MOXET OOPATUTECS C HKano00i, B TOM YHCJIE B CIICAYIOMINX CITydasax:

1) HapymeHHe cpoka perucTpalill 3ampoca 3asBHTENS O MPEeIOCTaBICHUU
MYHULIUIIATBHON YCIYTH;

2) HapylIeHHE CpoKa MPEeIOCTABICHUS MyHHIIMNIATBHON YCIIYTH;

3) TpeGoBaHHE Yy 3asBUTENS IOKYMEHTOB, HE IPEIYCMOTPEHHBIX HOPMATHBHBIMH
paBOBbIMH akTaMH P®, HOpMaTUBHBIMH IIPAaBOBBIMH aKTaMHU CyOBeKTOB PD, MyHHIUTIAIEHBIMH
NPaBOBBIMU aKTaMH IS IPENOCTABIIEHHS MyHUITUIIATBHON YCIYTH;

4) orka3 B 1TpHEME JOKYMEHTOB, IIPENOCTaBICHHE KOTOPHIX IPEIyCMOTPEHO
HOPMAaTHBHBIMHU INIPABOBHIMH akTaMu P®, HOpMaTUBHBIMU NpPaBOBHIMH aKkTaMu CyOBeKTOB PO,




MYHHIHMIATLHRIME  NIPABOBBIMA  AKTaMH ULl TIPEJOCTABICHHS MYyHHUMNATLHON YCIyTH y
3as8BUTEIIS,;

5) OTKa3 B NPENOCTaBIEHHH MYHHIHNAIBHON YCIYTH, €CIId OCHOBAHHUS OTKa3a He
IIPElyCMOTPEHB! (elepabHBIME 3aKOHAMH M NPHHATHIME B COOTBETCTBHH C HUMH HMHBIMH
HOPMAaTHBHBIMH NIPABOBBIMH aKTaMi P®, HOpMaTHBHBIMH NPAaBOBBIMH aKTaMH cybrexToB P®,
MYHUIIMINIATbHBIMY IIPABOBBIMU aKTaMU;

6) 3a TpeboBaHHeE C 3asBUTENsS OPH NPEIOCTABICHHH MYHHIUIAIBHOR YCIIYTH ILIATHI,
HE MpeIyCMOTPEHHOH HOPMATHBHBIMH MPAaBOBHIMH akTamu P®, HOpMaTHBHBIMHU [IPaBOBBIMH
aKTaMH cy0beKToB PO, MyHHIMIAIBHEIMU IPABOBEIMU AKTAMH

7) orkaz  AJMMHHCTpauMH, HpeNOCTaBISIOMme MYHHLIHUOAIBHYIO  YCIYTY,
AO/DKHOCTHOTO JIMLA AJIMHHHCTDAIMH, IIPENOCTABISIOIETO MYHHUIHUIAIBHYIO YCIYTY, B
HCTIPABICHUU JIONMYIIEHHBIX OIEYaTOK M OIMOOK B BBEUIAHHBIX B pe3ynbTare MpenocTaBlIeHHMs
MYHUUMIOATBHOH YCIYTH [OKyMEHTaX JHOO HapyIleHHe YCTAaHOBIEHHOTO CpOKa Takux
HCIIPaBIICHU;

8) HapymleHHe CpOKa MIM TOpSAKA BBLIAYH JOKYMEHTOB IO  pe3y/JbTaTaM
NPEeIOCTaBICHHS MyHUIIUIIAIBHOM YCIIyrH;

9) TPHOCTAHOBICHHE MNPEIOCTABNCHHsS MYyHUIMTIAIBHON YCIYTH, eCTH OCHOBAHHS
TIPHOCTAHOBIICHHS HE NIPEyCMOTPEHBI (elepalbHBIMU 3aKOHAMHU U IPUHSTHIMA B COOTBETCTBHH
C HHMHM VHBIMH HOPMATHBHBIMH IIPaBOBBIMH aKTaMH CyObeKToB P®, MyHHIMNaabHBIME
IIPaBOBBIMH aKTaMH;

10) TpeGoBanme y 3asBHTENs NpPH IPEIOCTABICHUH MYHHUIUIIATBHOM  yCIIyTH
AOKYMEHTOB HJIH HH(OPMALUK, OTCYTCTBHE M (M) HEXOCTOBEPHOCTH KOTOPBIX HE YKa3bIBaJIUCh
IIpH TICPBOHAYAIIBHOM OTKa3¢ B INPHEME NOKYMEHTOB, HEOOXOIMMBIX IS IIPENOCTaBICHUS
MYHULUTIATIGHOR YCITYTH, IGO0 B MPEOCTABICHHN MyHULMITATBHOM YCIIYTH, 32 HCKIIOUEHHEM:

a) H3MCHeHWe - TpeOOBAaHMHA HOPMATHBHEIX IIPABOBBIX  AKTOB, KACAFOIIMXCS
TIPENIOCTABICHUS TOCYIAPCTBEHHOH WIH MYHHUMNANBHON YCIYTH, MOCIE IIepBOHAYaIbHOMN
TI0Ja49H 3asBJICHUS O NIPEIOCTaBIEHHH MYHHUIMIATIBHON yCITyTH;

0) HanMuMe OMMOOK B 3ajBIEHHH O NPENOCTABICHHH MyHHLHMATHHOMN YCIYyTH H
AOKYMCHTaX, IOJAHHBIX 3aiBHTEJIEM IIOCIE NEPBOHAYANBHOTO OTKAa3a B IPHEME JOKYMEHTOB,
HEOOXOQMMBIX JUIs TIPENOCTABICHHS MYyHWIMNANBHOM YCIyrH, U0 B IIPeI0CTaBICHUH
MYyHALUIIATLHOH YCIITH H HE BKIIOYEHHBIX B IIPEICTAB/ICHHBIH PaHee KOMIUIEKT JOKYMEHTOB;

B) MCTEYEHHE CPOKa JEHCTBHS JOKYMEHTOB WM H3MEHEHHE HHPOpPMALMH TOCIIE
TIEPBOHATIATIBHOrO  OTKa32 B IIPHEME [OKYMEHTOB, HEOOXOZMMBIX JUIi IIPEIOCTABICHHUS
MYHHUHMTATEHOH YCIYTH, MO0 B PENOCTABICHHH MyHHIMNATLHOM YCIyTH;

I) BRUIBIICHHE JOKYMEHTATBHO [IOATBEPIKICHHOTO (akTa (IPH3HAKOB) OMHMOOYHOr0 K
MPOTHBOTIPABHOTO JACHCTBHs (O€3AEHCTBHUSA) JOIKHOCTHOIO JIMI[A OpraHa, NMPEXOCTABISIOMEro
MYHHIUIIATBHYIO YCIIYTy, MYHHIMNAJIBHOTO CIIy)Kallero, paGoTHHKA MHOTO(YHKIHOHAILHOIO
IeHTpa, pabOTHHKA OpraHW3alliH, NPH NEePBOHAYATHLHOM OTKa3e B IIPUEME JIOKYMEHTOB,
HEOOXOZMMBIX [l MpPENOCTaBICHHS MYHHIMNANBHON yCIyrH, Iu6o B IpeIOCTaBICHHH
TOCYNapCTBEHHOH HIIM MYHHUMIAIBHOH YCIYTH, O YeM B IHCHMEHHOM BHJE 3a TOIMHCHIO
PYKOBOIHUTEIS — OpraHa, MpPENOCTAaBIAIOIEIO TIOCYIapCTBEHHYIO yCIyry, WM OpraHa,
TIIPENIOCTABISIOMICIO MyHHIHMNATLHYIO YCIYTY, PyKOBOTHTEN MHOIO(YHKIHOHATLHOIO IIEHTpa
TIpY TICPBOHAYATBHOM OTKa3¢ B INIPHEME NOKYMEHTOB, HEOOXOMUMBIX IS IIPENOCTaBICHHS
MYHHUIHUIATBHOR YCITYTH, IGO0 PyKOBOIMTENS OPraHU3alHH, YBEIOMISETCS 3asBHTEND, 4 TAKKE
IPUHOCSATCS H3BHHEHHS 3a JOCTABICHHBIE HEYI00CTBA.

5.2. O6uwue TpeGoBaHHS K MOPSIKY [OAAYH U PACCMOTPEHHS JKATOGHL:

1) XKanoba nozmaercs B muCbMEHHON (popme Ha GYMaKHOM HOCHUTENE, B JNEKTPOHHOU
dopme B Anmumucrpammio Bepeteiickoro cemsckoro mocenenus. JKano6br Ha peleHus,
NpUHATHIE I71aBol AIMHHHCTpalKH, PEIOCTABISIONIEH MyHUIMTIATBHYIO YCIYTY, IONAIOTCS B
BBIIECTOSIIMH OpraH (IIpH €ro HaIWYHMH) JTHGO B CIy4ae €ro OTCYTCTBHS PAacCMaTpPHBAIOTCS
HETOCPEACTBEHHO [ 1aBoit AMUHNCTpannu BepeTelickoro cebeKoro moce/eHus.




2) Xano6a MoxeT OBITH HampaBiIeHa IO MOYTE, C MCMOIb30BAHHEM HH(POPMAIHOHHO-
TENCKOMMYHUKAIIMOHHOM ceTH «MHTepHeT», opHIHaNbHOrO caiiTa opraHa, IpeaoCTaBIIOMIEro
MYHHIHUIIAJIBHYIO YCIIYTY, PETHOHAIBHOTO II0pTaia rOCYJapCTBEHHBIX U MyHHIUIATBHBIX YCIIYT,
a TaK)Ke MOXET OBITh IPUHATA [P JIUYHOM IIPUEME 3asBHTEIIS.

3) XKanoba nomxHa comepikars:

a) HAMMEHOBAHUE OpPraHa MPENOCTABISIOMIEr0 MyHUIUNIATBHYIO YCIYTY, TOKHOCTHOTO
nuna AZIMHHUCTDAlMH, MPENOCTABIISIONEr0 MyHHIHMIANBHYIO YCIYTy, PEIIeHHS M ICHCTBHS
(6e3meiicTBHE) KOTOPBIX OOXKAIYIOTCS;

6) ¢amunHO, WMS, OTYECTBO (Hocnem{ee IpH HAJW4YUH), CBEICHHS O MECTE
JKUTEIIBCTBA 3asBUTENIS - (PU3UYECKOTO JIMIA, A TAKXKEe HOMEp (HOMepa) KOHTAKTHOTO TenedoHa,

azpec (azpeca) NEKTPOHHOMN IOYTHI (IIPH HAIMYAK) U TIOYTOBBIA a/pec, M0 KOTOPBIM IOIDKEH
OBITH HampaBieH OTBET 3asBUTEIIIO;

B) cBe/ieHUs 00 00XKamyeMbIX PEeIIeHHsIX H JeHCTBHAX (Ge3neicTBIM) AIMUHHCTpAIHH
Bepereiickoro CENBCKOr0  MOCENeHUs,  JODKHOCTHOTO  JMIA  AJMHHHCTPAIlHH,
IPEJOCTABIAIONIET0 MyHUIIUIIABHYIO YCIIYTY;

T) I0BO/bI, HA OCHOBAHHH KOTOPBIX 3asIBUTENb HE COIIACEH C PEIICHHEM M JeHCTBHEM
(GesnmeiicTBHEM) aIMHHHCTPALMU BepeTeiicKoro CenbcKoro MOCeNeHHs, HOJDKHOCTHOTO JIMIA
AIMHHHUCTPALUH, TPENOCTABIAIONIEr0 MyHHIHNANBHYIO YCIyTy. 3asBHTENEM MOTYT ObITh
NPEACTABICHbl TOKYMEHTHI (DM HAJIWYHMH), MOATBEPXKIAIOIIHE JOBOMLI 3asBHTENS, JHOO HX
KOIHH.

4) JKanoba, mocTynuBmas B AIMHHHCTPAHMIO BepeTeHcKoro ceapcKoro MmoceseHus
MOMIEXUT PacCMOTpeHHio [aBoii AnMuHHCTpanuu B TeyeHue 15 paboumx mmeit co mHS ee
PETHCTpalMy, a B ClIy4yae 00XaloBaHMS OTKa3a AJMHHHCTpAIMH BepeTeiicKoro cembckoro
MOCENICHUS, JIODKHOCTHOTO JIMIA AJIMHHUCTPAlMH, IIPEIOCTABISIONEr0 MYHHIUNATIBHYIO
yCIIyry, B IIpUEMe JOKYMEHTOB Y 3asBHTENs JHOO. B UCIPABIEHHH JIOINYIIEHHBIX ONEYaTOK M
OIIMOOK WIIH B Clly4ae 00KayoBaH)s HAPYIICHNs! yCTaHOBIEHHOTO CPOKA TAKMX HCIIPABIICHHUI - B
TeYeHHe 5 pabounx JHEH cO THS ee pEruCTPaLiH.

5) Ilo pesynbraram paccMOTpeHHs xano6sr Iapa Anvunucrpanun Bepereiickoro
CEJIBCKOTO ITOCETICHUs IPUHUMAET OIHO U3 CIEAYIOIINX PEIICHHIA:

a) YHOBIETBOpPSET kanofy, B TOM uucie B (OPME OTMEHBI NPHHSTOrO pEIICHHS,
HCIpABICHHUs [JOMYIICHHBIX AJIMHHHCTpanueil BepeTeiickoro ceabcKoro moceneHus WM
AODKHOCTHBIM JIHIIOM AZIMHHHCTPAIIMH, TIPEIOCTABIISIOUINX MyHULUNIAIBHYIO YCIYTY, OIEYaTOK
M OMIMOOK B BBIIQHHBIX B PE3yIbTaTe NMPEJOCTABICHHS MyHHIMNANBHOM YCIyTH IOKYMEHTaX,
BO3Bpara  3asBUTEIO JICHEXKHBIX CPEICTB, B3UMAHHE KOTOPBIX HE MPEeIyCMOTPEHO
HOPMAaTUBHBIMH TNpPaBOBBIMH akTamu Poccuiickolt PDenepanuu, HOPMATHBHBIMH IIPAaBOBBIMH
aKTamu cyobextoB Poccuiickoit Deneparun, MyHHIMNIATLHBIME IPABOBBIMH aKTAMH;

0) OTKa3BIBAET B yIOBIETBOPEHHH HKAIOOBL.

6) He mosmnee nm#, cruemyiomero 3a gHeM NpPHHATHS peIICHHS, YKa3aHHOTO B II.5
HACTOSIIIEr0 aIMMHUCTPaTHBHOTO PEITIaMeHTa, 3aBUTEIIIO B MHCBMEHHOM OPME U IO JKETAHUIO
3asBUTENI B OJJIEKTPOHHOU (opme HanpaBn;IeTcsI MOTHBHPOBaHHBIH OTBET O pe3yJbTaTax
PacCMOTpPEHHS KaTO0ObL.

7) B cnydae ycTaHOBNEHHS B XOZE HIIM IO PE3yNETaTaM PaCCMOTPEHHS HKaloObl
NIPA3HAKOB COCTaBa ANAMUHHCTPAaTHBHOTO MPaBOHAPYLICHWS WIM TIpecTyIleHus |aBa
AnmuHECTpanMu  BepeTeiickoro cembckoro moceneHus HE3aMEIUINTENbHO HalpaBiIseT
HMEIOLIKECs MaTePHaIbl B OPraHbl IPOKYPATYPBL.




[Tpunoxenue 1
K AIMHHUCTPATHBHOMY PETTIaAMEHTY

I'naBe Bepereiickoro cenbckoro mocenenus
Hexoysckoro MyrununansHoro paiiona SIpocnasckoii o6macTu

(bamumust, uMs, OTYECTBO 3asBHTEIST)

JlaTa pOXIAECHHUs
3apEeruCTPUPOBAHHOM 110 afpecy: SpocnaBckas 061acTh Hexkoys3ckuii paiion

TenedoH
Ne cTpaxoBoro cBuIeTENBCTBA TOCYIAPCTBEHHOTO MEHCHOHHOTO CTpaXOBaHHMS:

3ASIBJIEHUE

IIpoury mnpenocraBuTh (Ha3HAYMTE) CANHOBPEMEHHYIO IEHEKHYIO BBILIATY B pasMepe
A CeMeH, 3aperHcTPUPOBAHHBIX B Bepereiickom
CENILCKOM TOCENCHHH, NPH POXKICHHH TPETHETO, YETBEPTOro pebeHka M Golsiee, OCHOBAHHEM
SIBJISIETCS , |
BBIILIATHTH €€ Yepe3 OyXranrepuro AIMHHUCTPANH BepeTeiicKoro cebekoro moce/IeHus.

O6s3ytock  cooOImHUTE 06  O6GCTOATENBCTBAX, BIMAIOMMX HA IIPENOCTABIICHUE
C/IMHOBPEMEHHOH BBIIIATEI (H3MEHEHHE MECTA JKHTEIbCTBA, JIHIICHHE POAHTENBCKHX IIpaB U T.
1l.) B TeYCHHE 3-X JHEH.

Jlato cBoe cornacue AnmuHACTpaUu BepeTeiickoro cenbekoro moceieH s Ha o6paboTky
YKa3aHHBIX B JaHHOM 3asSBICHHM MEPCOHANBHBIX JAHHBIX B IEIIX MPENOCTABICHHS Mep
COIMAJILHOM MOJIEPIKKH.

K 3asBnenuro npunararo:
- KOIHIO IIaclopTa;
- kormuro CHUJIC;
- KOTIMH CBH/IETENBCTB O POXKICHUH pebeHKa (Ha Beex JeTeit)
- IUIATEXHBIC PEKBUSHTBI 3aABHTENA I NMPEAOCTABICHHS MYHHIHMIAIBHOH ycoyru (HOMep
PacyeTHOTO cYeTa)

Hara « » 20 r

(ITonmuce 3asBuTESN)

3asBlICHUE IPUHSIL:

(IToxmuce nomxHOCTHOTO JHta, ©.1.0)




[Tpunoxenue 2
K A/IMHHHMCTPAaTHBHOMY pETIaMEHTY

PACITNCKA
B IIpPUEME TOKYMEHTOB
3asBnenue Ne ¢/B (ykasaTb perucTpaLMOHHBIH HHAeKC) JOKYMEHTEI (nepeducauTh Kakue)
rp.

(MHULMATBL, (pamMuns)

HPHUHA:

®UO (cennanucra)

JlomKHOCTE

Hara

IOAIHUCH



ITpunoxenwue 3
K AJIMMHHCTPAaTHBHOMY pernameHTy

BJIOK-CXEMA

IIOCJIENOBATEIFHOCTH AIMHUHUCTPAaTUBHBIX npooeayp 1

YCIIyTH

PY IIPENIOCTABICHHH MYHHITHIAIBHO]

Koncynsraposanue 3assuteneii mo BOTIPOCaM PEAOCTABICHHS MyHHIHIIATILHOMN yCIyTH

Ipuem noxymeHTOB 1 0opMienue 3¥aBienns Ha MYHUIUTIATBHYIO yCIIyTy

L Hanuuue IIpaBa Ha MOJIyYECHUE MYHUIIUIAJIEHOHN yciayru, HCO6XOI[I/IMO]"O IaKeTa JOKYMEHTOB

Ha

IpunsTue pemenus o npenocrasnennn
MYHULMIATBHOM yCIyry, HHOPMUPOBaHKe
3asBHTEJIS

Her

IIpunsaTHe pemenus o6 otkaze B
NPENI0CTaBICHHH MyHUIIUIIANBHOM yCIyTH 1
HanpaBJICHHUE YBEIOMJIEHHS 3aSBHTEITIO

Opr AHU3AIMs BBIIIJIATHI CpEacTs
3ASIBUTEIISAM, TTOJIY4arOIIUM

MYHUIHTAIBHYIO YCIyTy




